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U.S. EPA User Manual Fuels Programs Registration (OTAQREG)

Fuels Programs Registration (OTAQOREG)
and
Central Data Exchange (CDX)

User Manual

EPA has developed a system to provide title 40 CFR part 80 fuels programs registrants with more control over their registration
information and to provide a dynamic User/Company/Facility list. All companies will now be required to submit new and updated
registrations through CDX. The Fuels Programs Registration System (OTAQREG) has been updated to meet the needs of the RFS2
program. Previous CDX OTAQREG users will notice significant changes to the Company and Facility registration screens.

Registration is required for all the Title 40 CFR part 80 programs. Each company that is required to register must do so for all
relevant programs and business activities required. Registration is required to report, begin compliance with all programs, and
transact RINs under the RFS programs.

The following user manual was developed to get users started with registration for the title 40 CFR Part 80 Fuels Programs and is not
a substitute for the regulations. The user manual is broken in to two major sections. The first is for existing CDX users, including
users of the CDX report submission application DCFUEL that have not set up OTAQREG in their account. The second section is for
new users to both CDX and OTAQREG. The table of contents serves as a step by step guide navigate through each step for more
information.

For more information: The EPA Fuels Programs Registration web page address is http://epa.gov/otag/regs/fuels/fuelsregistration.htm

Step by Step Instructions:

Section 1: Instructions for new OTAQREG users with existing CDX accounts 2
1. Log into your CDX account at http://cdx.epa.gov 2
2. Select Edit Current Account Profiles 4
3. Select Add New Program 4
4. Select Fuels Programs Registration (OTAQREG) and then Add 5
5. Goto MyCDX and select OTAQREG: Fuels Programs Registration 6
6. Select New User and associate with a current company. 7
Section 2: Instructions for new users of registered companies and for new users without registered companies _8
1. In your browser, open the page http://cdx.epa.gov 8
2. Follow the prompts and read the information on each of the following pages to set up an account 8
3. Fill out required contact and company information for your CDX account registration 10
4. Inthe CDX Registration: Add Program select Office of Transportation and Air Quality Fuels Registration
(OTAQREG): 11
5. Onthe CDX Registration: Add Program ID page enter N/A for program type and select Finished 12
6. Your MyCDX page should appear. Select OTAQREG: Fuels Programs Registration 14
7. OTAQ Registration Program Home page, selecting the <New User> link 15
8. Your contact information will be brought over from your CDX account registration, review the data and complete the
additional fields. 16
9. Select the <Company Info> tab 17
10. First search to see if your company is already a registered company, if not enter a new company 17
11. If you have facilities which require registration pursuant to the programs under title 40 CFR part 80 fill out the forms under
the Facility Info tab 21
12. Once you have completed the User, Company and if applicable the Facility tab, select the Review and Submit button on
the bottom of any of any of the tabs 25
13. If your information is correct select the <Next> button 26
14. Submission screen, print the registration forms and click the submit button 27
15. Have the Responsible Corporate Officer (RCO) fill out any additional information if required and physically sign the forms
to certify the hard copy forms. The forms must be mailed to the EPA: 30
Support Options 31

1
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Section 1: Instructions for new OTAQREG users with existing CDX accounts

Steps
1. Log into your CDX account at http://cdx.epa.gov
Follow the prompts and read the information on each page

Warning Notice screen

U.S. Environmental Protection Agency
Warning Notice

Recent Announcements | Contact Us

CDX Home » Warning Notice

Environmental Protection Agency
Central Data Exchange

Warning Notice

EPA's Central Data Exchange Registration procedure is part of a United States Emdronmental Protection Agency (EPA) computer system, which is for authorized use only:
Unauthorized access or use of this computer system may subject violators to criminal, cil, and/or administrative action. All information on this computer system may be monitored,
recorded, read, copied, and disclosed by and to authorized personnel for official purposes, including law enforcement. Access or use of this computer system by any person,
whether authorized or unauthorized, constitutes consent to these terms.

Privacy Statement
EPA vill use the personal identifying information which you provide for the expressed purpose of registration to the Central Data Exchange site and for updating and correcting

information in intemal EPA databases as necessary. The Agency will not make this information available for other purposes unless required by law. EPA does not sell or otherviise
transfer personal information to an outside third party. [Federal Register: March 18. 2002 (Volume 67, Number 52)][Page 12010-12013]

- Click here to continue -

Help Desk: (888) 8301335
EPA Home | Privacy nd Securty Notice | Contact Us

Last updated on February 3, 2010
URL: hitp:fivwvi v epa. goviepahome/usenotice htm

CDX Home Page 1

Read the warning notice and privacy statement then select on the <Click here to continue> link to continue to the next
screen

U.S. Environmental Protection Agency

Becent Announcements | Contact Us

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency's electranic reporting site. The Central Data Exchange cancept has been defined
as a central point which supplements EPA reporting systems by performing new and existing functions for receiving legally acceptable data in various formats, including consolidated
Account Login and integrated data
Registration
Frequently Asked  If you are new to CDX and wish to register, please click here.
+ If you already have a CDX ID and passward, click hare.
Terms & Conditions We strongly encourage users of this site to emplay the most recent version of Intemet Explarer (do not download a beta version of Internet Explorer), because 128-bit encryption
support is standard with this release. Users employing an earlier version of Intermet Explorer may update their encryption support to enable 128-bit encryption support at

(http:/fwww.microsoft. mspx).
[=] Htpmet

Help Desk: (888) 8301335
EPA Home | Privacy and Security Notice | Contact Us

Last updated on December 29, 2006.
URL: http:7iwiw.epa. goviepahome/usenotice.tm

CDX Home Page 2

Review the information on the screen and select on the <If you already have a CDX ID and password, click here> link.
This link will take you to the CDX login screen.


http://cdx.epa.gov/
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U.S. Environmental Protection Agency

Recent Announcements | Contact Us

CDX Home > Login
If you have forgotten your password. or if your password doesnit work, you may re-establish your password by clicking here.

Central Data Exchange Login

Warning Notice

EPA's Central Data Exchange Registration procedure is part of a United States Environmental Protection Agency (EPA) computer system, which is for authorized use only. Unauthorized
access or use of this computer system may subject violators to criminal, eivil, and/or administrative action. Al information on this computer system may be monitored, recorded, read, copied,
and disclosed by and to authorized personnel for official purposes, including law enforcement. Access or use of this computer system by any person, whether authorized or unauthorized,
constitutes consent to these terms

Privacy Statement
EPA vill use the personal identifying information which you provide for the expressed purpose of registration to the Central Data Exchange site and for updating and correcting information in

intemal EPA databases as necessary. The Agency will not make this information available for other purposes unless required by law. EPA does not sell or otherwise transfer personal
information to an outside third party. [Federal Register March 182002 (Volume 67. Number 62)][Page 12010-12013]

Password | | Fugot assuonar

LOGIN CLEAR

You are in an encrypted secure session.

Help Desk: (888) 8301995
EPA Home | Privaey and Securiy Notice | Contaet Us

Last updated on February 3, 2010
URL: http:7iwuiw.epa. goviepahome/usenotice.tm

CDX Login Screen

Enter your User Name and Password, Select <Login>. The CDX application will navigate you to your “My CDX”
home page.

U.S. Environmental Protection Agency

OCTOBERZD10.

Central Data Exchange-MyCDX

Welcome, Last Login
[ — Registered Since: February£.2010
Recedification Date:  February 5,2010

CDX Regististion Ststus: Active

Vou have 1 newmssags inyourinbox

Change system Edit Personal Editcurrent Add tiew
Password Information Acsount Profiles Employer Profile

Available Account Profiles:

o IRIMEws:Prepere Supmizsion

You are in an encrypted secure session.

Haip Desi (£28) 890-1398
ity Notos

MyCDX Home Page
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2. Select Edit Current Account Profiles

U.S. Environmental Protection Agency

Central Data Exchange-MyCDX

Weleome, Last Login:
Wir. actober tuentyten Registered Since: February 5.2010
Recerification Date:  February 5.2010

DX Registration Status:  Active

You have 1 new message in your Inbox

Change System Edit Personal EditCurrent Addlew
Password Information AccountProfiles Employer Profile

Available Account Profiles:

* TRIMEweb:Frepere Submission

You are In an encrypted secure session.

MyCDX Home Page

Select <Edit Current Account Profiles>

3. Select Add New Program

U.S. Environmental Protection Agency
Edit Organization Profiles

Recent Announcements | Contact Us

Logged n as, OCTOBER2010
Ly CDX > Edit Organization Profies

Orqanization Program Status

actober bazenall » Edit Oraanization Contact Information
TRIMEweb » List Role
Change Password e st Roles
Frequently Asked B *AddNewProgram
Questions P Add additional programs for october bazeball

<< BACK

You are in an encrypted secure session.

Help Desk: (885) 890-1395
EPA Home | Privacy and Securty Notice | Contact Us

Last updated on February 28, 2004.
URL: hitp:fiwwi v/ epa goviepahomelusenotice him

Add New Program Page

Select Add New Program
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4. Select Fuels Programs Registration (OTAQREG) and then Add

M e YT SIS ¥ WAL LI Y Ty

Add Program

Recent Announcements | Contact Us Logged in as, OCTOBER2010.

MyCDX > Edt Organization Profies = Add Program for october bazeball

Change Password
Frequently Asked ‘Add Proaram

Cleanup and Exchange System (ACRES)
CROWERR Test Sandbox (CROMERRTEST)

Environmental Appeals Board (EAB):

Electronic Inventory Update Reporting (EIUR)

Federal Bridge Interoperability Test (FBIT):

Facility Registry System - Update Service (FRS-US)

GreatLakes Environmental Database Query System (GLENDA)
High Producfion Volume (HPV):

Exchange Network Grant Semi-Annual Reporting Forms (IEPB):
Lead-Based Paint Activiies (LEAD)

LT2:LT2, Stage 2, and IDSE Plan/Report Entry (LT2)

Mational Environmental Methods Index Contaminants (NEMI-CBR):
Ozone Depleting Substances (ODS):

Office of Transportation and Air Quality EPA Woderated Transaction System (OTAQENTS):

»
»

Office of Tr and Air Quality Fuels (OTAQREG)
Public Health Air Senveillance Evaluations (PHASE)

Radionuclide NESHAPs (RAD):

Radiation Netwark (RADNET)

Risk Management Plan (RMPESUBMIT)

STORET File Transfer (STORET)

Stormuwater Notice of Intent (€NOI) (SWENOI)

TRI State Data Exchange (TRISDX)

TSCA (TSCA)

Toxic Substance Control Act -HaSD Form (TSGA-HASD):

Compliance Information Systems (VERIFY)

Request Manufacturer Cade for OTAQ Compliance (VERIFY MFR REG)

Water Contaminant Information Tool (WCIT):

O0O000000000000D0O0OO0O0O00O0DO0DOODOOOOO0O

Audit Reporting System (eDisclosure);

Add Program Page

Select the radio button to the right of Office of Transportation and Air Quality Fuels Registration (OTAQREG). If
signing up to also use the Office of Transportation and Air Quality EPA Moderated Transaction System
(OTAQEMTYS), then select OTAQEMTS which will also give you access to OTAQREG after you complete these
steps. Please note, EPA must first approve you in OTAQREG as a submitter in order to use OTAQEMTS.

When complete select <ADD>

U.S. Environmental Protection Agency
Add Role
Recent Announcemens | Conlact Us Logged in as, OCTOBER2010

MYCDX > Edit Organization Profies > Add OTAQREG Role

Add Proaram 1D
Change Password Add Program 1D
Frequently Asked

R Use the TAB key to move from field to field. % = REQUIRED FIELD
uestions

Role:| ASUBMITTER v| %

Program ID Type: | Registration v ID: | *
Submission Method: | WEBFORM v/ #
'ADD

You are in an encrypted secure session

Help Desk: (888) 390-1995
EPA Home | Privacy and Securiy Nofice | Contact Us

Last updated on November 20, 2008,
URL: hitp:fivivi v/ epa. goviepahomelusenotice htm

General CDX Functions Page

Select the blank ID field, you will be prompted to enter “N/A”. In the ID field enter “N/A”, select <ADD>. Note these
fields relate to internal CDX functions, do not change the settings for the other fields on this page.
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5. Go to MyCDX and select OTAQREG: Fuels Programs Registration

U.S. Environmental Protection Agency
Edit Organization Profiles
Recent Announcements | Conlact Us

Logged in as, OCTOBER2010.
LyCDX > Edit Organization Profies.

Organization Program Status

october bazeball » Edit Organization Contact Information
d

Change Password

< » List Roles

Frequently Asked TRINEweb » List Roles
Questions » Add New Program

Help & Support Add additional programs far october bazeball

CDX Home

Terms & Conditions
Logout

<< BACK

You are in an encrypted secure session.

Help Desk: (888) 890-1995
EPA Home | Privacy and Securty Nofice | Contact Us

Last updated on February 26, 200¢.
URL: hitp:fivewi v/.epa.goviepahomelusenotice.him

Edit Organizational Profiles Page

The program OTAQREG will now appear on your Edit Organization Profiles page under Edit Organization Contact
Information

Select <Back>

U.S. Environmental Protection Agency =

Recent Announcements | Contact Us

Logged in as, OCTOBER2010.

Central Data Exchange-MycDX
Welcome,

Last Login February 5, 2010
Tr. october twentyten Registered Since February 5, 2010
Change Password Recertification Date: ~ February 5, 2010
Frequently Asked
Questions CDX Registration Status:  Active
Help & Support
CDX Home
Terms & Conditions You have 1 new message in your Inbox
Logout
Change System Edit Personal Edit Current
Password

Information

New
Account Profiles Employer Profile

Available Account Profiles:

« OTAQREG: Fuels Programs Registration
« TRIMEweb: Prepare Submission

You are in an encrypted secure session

MyCDX Home Page

Select < OTAQREG: Fuels Programs Registration>
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6. Select New User and associate with a current company.

U.S. Environmental Protection Agency

OTAQ Registration

LISDX > OTAQ Registation Home.

Logges in 85, OCTOBER2010 (Logout)

IOTAQ Registration Program Home

« Submit New or Update Existing User Information
o New User I
Change Password
AELLT Ll Complete the company information to register your Company/ Entity/ Facility for gasoline. renewable Toe /o diesel fuels compliance and reporting programs. This farm is

Cr=i= used for RFG & Anti-dumping registration under 40 CFR 80.76. Renewable Fuel Standard registration under 40 CFR 80.1150, 40 CFR 80.1450 and Motor Vehicle Diesel Fuel
registration under 40 CFR 80.597. All three rules require iniial registration prior to conducting requlated activities. Submit an updated registration form within 30 days of any
change in previous registration information.

Help & Support

If you think you may already be registered, please visit our RFS registered company and facility ID list (Excel) (Feb 5, 2010)

This page may also be used to delegate a submitter for our online report submission portal which is hosted by EPA's Central Data Exchange (CDX). A company may have up to 5
submitters at one time. If you do not see the link Nominate User. then your company did not give you the ability to Nominate Users for CDX.

If your company hires a third party to create reports there is an option for them to submit for you via CDX. Please visit our CDX delegations page for more information
User Manual for OTAQ Registration (PDF) (50 pp. 1.9M, EPA420-6-09-011. April 2009)

Submitting this form does not equal registration, after submission these forms must be printed and signed by a Responsible Corporate Officer and mailed to:

Mail completed form to: Commercial Delivery:

US Mail U.S. Environmental Protection Agency
us Protection AgencyFuels Programs Regi

Fuels Programs Registration (6406J) Room 647C; 2023439038

1200 Pennsylvania Avenue, NW 1310 L Street, NW

Washingtan, DC 20460 Washington, DC 20005

Note: Your session will time out after 20 minutes of inactivity.

RFG & Anti-Dumping Program; OMB 2060-0277 expires October 31, 2007
Motor Vehicle Diesel Fuel Program; OMB 2060-0308 expires January 31, 2008

You are in an encrypted secure session

Click here
‘or more time| Help Desk: (888) 890-1995
19:47 £P4 Home | Privacy and Securty Notice | Contact Us

URL: hitpiiwwew epa. goviepahomefusenotice. htm

OTAQ Registration Program Home Page

Select <New User>

Proceed to Section 2.8 on page 16 of this document to complete your registration. Your contact information will be
brought over from your CDX account registration and populate your user account information page. You will need to
fill out the additional required fields on that page and subsequent pages.

Please note, on the OTAQ Registration Program home page is this user manual and the a version of the fuels program
registration list. The fuels program registration list: https://cdxnodengn.epa.gov/otag-reg/list.do is updated daily and
available to the public. While logged into OTAQREG users can see the current list as of the moment they open the
link.
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Section 2: Instructions for new users of registered companies and for new users without
registered companies

Steps:
1. In your browser, open the page http://cdx.epa.gov
2. Follow the prompts and read the information on each of the following pages to set up an account

U.S. Environmental Protection Agency
Warning Notice
Recent Announcements | Contact Us

COX Home > Warning Notice

Environmental Protection Agency
Central Data Exchange

Warning Notice

EPA's Central Data Exchange Registration procedure is part of a United States Environmental Protection Agency (EPA) computer
system, which is for authorized use only. Unauthorized access or use of this computer system may subject violators to criminal, civil,
and/or administrative action. All information on this computer system may be monitored, recorded, read, copied. and disclosed by and
to authorized persannel for official purposes, including law enforcement. Access or use of this computer system by any person,
whether authorized or unauthorized, constitutes consent to these terms.

Privacy Statement

EPA will use the personal identifying information which you provide for the expressed purpose of registration to the Central Data
Exchange site and for updating and correcting information in internal EPA databases as necessary. The Agency will not make this
infarmation available for other purposes unless required by law. EPA does not sell or otherwise transfer personal information to an
outside third party. [Federal Register March 18. 2002 (Volume 67, Mumber 52)][Page 12010-12013]

- Click here to continue -

Help Desk: (838) 890-1985
EPA Home | Privacy and Security Notice | Contact Us.

Last updated on November 6, 2008.

1IBI - httn s 2na anulenahamahissnntice htm

CDX Home Page 1

Read the warning notice and privacy statement then select the <Click here to continue> link to go to the next screen

U.S. Environmental Protection Agency

CDX Home

Recent Announcements | Contact Us

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency’s electronic reporting site. The
About CDX Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by performing new and
Account Login existing functions for receiving legally acceptable data in various formats, including consolidated and integrated data.

Registration

Frequently Asked » If you are new to CDX and wish to register. please click here.

Hg:e;"s‘l’";on « Ifyou already have a CDX ID and password, click here

CDX Home

Terms & Conditions We strongly encourage users of this site to employ the most recent version of Internet Explorer (do not download a beta version of
Internet Explorer), because 128-bit encryption support is standard with this release. Users employing an earlier version of Internet
Explorer may update their encryption support to enable 128-hit encryption support at

(http:/fwww microsoft com/windows/ie/ie6/downloads/default. mspx).

[E] et

Help Desk: (838) 890-1985
EPA Home | Privacy and Securitv Notice | Contact Us.

Last updated on December 28, 2008
URL: hitp:/ive v w.2pa. gov/epahome/usenotice. itm

CDX Home Page 2

After reading the information on this page, select the <If you are new to CDX and wish to register, please click here>
link to navigate to the next screen.


http://cdx.epa.gov/
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U.S. Environmental Protec

Registration Warning Notice
Recent Announcements | Contact Us

CDX Home » Registration Warning Hotice

About CDX

Account Login

Registration

Frequently Asked
Questions

Help & Support Warning Notice

CDX Home

Terms & Conditions EPA's Central Data Exchange Registration procedure is part of a United States Environmental Protection Agency (EPA) computer

system, which is for authorized use only. Unauthorized access or use of this computer system may subject violators to criminal, civil,

and/or administrative action. All infarmation on this computer system may be monitored, recorded, read, copied, and disclosed by and

to authorized personnel for official purposes, including law enforcement. Access or use of this computer system by any person,

whether authorized or unauthorized. constitutes consent to these terms.

Environmental Protection Agency
Central Data Exchange

Privacy Statement

EPA will use the personal identifying information which you provide for the expressed purpose of registration to the Central Data
Exchange site and for updating and correcting information in internal EPA databases as necessary. The Agency will not make this
information available for other purposes unless required by law. EPA does not sell or otherwise transfer personal information to an
outside third party. [Federal Register: March 18. 2002 (Volume 67. Mumber 52)][Page 12010-12013]

- Click here to continue -

Help Desk: (838) BS0-1985
EPA Home | Privacy and Security Notice | Contact Us

Done € Internet £100% -

CDX Home Page 3

The initial CDX home page will reappear, reread the statements and select the <Click here to continue> link to
continue to the terms and conditions screen.

Terms & Conditions

Recent Announcements | Contact Us.

CDX Home > Terms & Conditions

The access and use of CDX Registration for the electronic submittal of enviranmental information require the creation of a user ID and password that | must maintain and keep
confidential. | will review the following steps conceming the creation and maintenance of a user ID and password

Account Login Warning Notice

Registration

”gque:“ﬂg“e“ EPA's Central Data Exchange Registration procedure is part of a United States Environmental Protection Agency (EPA) computer system, which is for authorized use only.
uestions

Unavthorized access or use of this computer system may subject violators to criminal, chil. andior administrative action. Allinformation on this computer system may be monitored.
recorded, read, copied. and disclosed by and to authorized personnel for official purposes, including law enforcement. Access or use of this computer system by any person, whether
authorized or unauthorized, constitutes consent to these terms.

Terms & Conditions
Privacy Statement
EPA will use the personal identifying information which you provide for the expressed purpose of registration to the Central Data Exchange site and for updating and correcting
information in intemal EPA databases as necessary. The Agency will not make this information available for other purpeses unless required by law. EPA does not sell or otherwise
transfer personal information to an outside third party. [Federal Register March 18. 2002 (Volume 67 Number 52)|[Page 12010-12013
Choosing a CDX Password
For CDX registration purposes, | agree to select a password which will not be easily guessed (e.g.. my name. my childrer's names. bitthdays, etc.).
This password will be at least sight characters long and contain a mix of letters and numbers
Protecting my CDX Password
I agree to protect my CDX password.
1 will not divulge my password fo any ofher individual; | wil not store it in an unprotected location: and | will not allow it to be written into computer scripts to achieve automated lagin
Limited CDX Software Distribution
Any distribution of software provided by the Emironmental Protection Agency's Central Data Exchange shall be handled accarding to any defined license practices
CDX provides tools which contains FIPSvalidated RSA BSAFE Crypto-J which is classified under Export Commodity Classification Number (ECCN) 50002 "Encryption Sofware”
referenced under CCATS G059799. This product is eligible for license exception ENC under Sections 740.17 (A) and (B) (2) of the Export Administration Regulations (EAR). The
exportation of this item classified by the Bureau of Industry and Security (BIS) as 5D002 “Unrestricted” to foreign subsidiaries of US companies is permitted under this license
exception ('ENC "Encryption”). This license exception does not apply to the embargoed nations of Cuba, Iran, North Korea, Sudan and Syria or any patties found on the various

govemment denial lists including the Department of Commerce Denied Parties List. For additional information and guidance regarding your use of this product, please refer to the
United States” standard regulations for encryption at hitp:/ivww access gpo 740 pof

Actions to take if my CDX Account has been Compromised

If | have determined that my CDX account has become compromised, | agree to contact the CDX Technical Support staff at 1-888-890-1995 as soon as possible

Terminating my CDX Account

I agree to notify CDX within ten working days if my duties change and | no longer need to interact with the CDX on behalf of my organization. | agree to make this notification via either

the CDK web interface or by notifying the CDX Technical Support staff at 1-888-890-1995. This notification will allow CDX to deactivate my account and protect it from potential abuse
by others.

| have reviewed these terms and conditions

Terms and Conditions

Upon reviewing these terms and conditions, one should select “I Accept” If you agree to the terms and conditions.”
you do not agree with the terms and conditions, select “I Decline,” you will not be able to set up an account and
redirected to the initial CDX Home page.
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3. Fill out required contact and company information for your CDX account registration

e L T R NEGOTEE TEED
Help & Support
CDX Home

Terms & Conditions First Name: | Mr. v |Jan | * |:|
Last Mame: |Twenty-teﬂ ‘ * Suﬁx:| V|

Flease choose a user name and password—the password must be at least & characters
leng and contain at least one number. Both passwords and user names are restricted to
alpha-numeric characters and may not begin with a number or contain spaces or symbols,
e.0. 5 # . " or @ Your user name should not be a part of your password. If you enter a user
name which is in use, you will be asked to selecta new user name.

User Name: | January2010 *

(More than 7 characters; Dontuse $# . " or @)

(More than 7 characters w number; Dontuse $# . "or

The Help Desk will use the Secret Question and Answer to authenticate you if you forget your
password. Please enter a secret question which has relevance to you and has an answer
which is not easily guessed by others

You are in an encrypted secure session.

Help Desk: (888) 890-1995
EPA Home | Privacy and Security Notice | Contact Us

Last updated on November 21, 2006.
URL: http:/fw ww .epa.goviepahome/usenotice.htm

>

1]

CDX User Information Screen

Fill out the CDX user information screen when complete select <Next>

Registration

MyCDX > Registration

About CDX

MyCDX P S i
Inbox L

Change Password Use the TAB key to move from field to field. % = REQUIRED FIELD

Frequently Asked
Questions

CDX Home QOrganization Name:
Terms & Conditions Registrant's Waork Mailing Address 1 I:l *
Logout
Registrant's Work Mailing Address 2. l:l
"

Country: | UNITED STATES v/

U5, Canada & Caribbean Islands Phone Format.

International Phone Format:
011 + Country Code + City Code + Local Number

1As necessary

U.S. Environmental Protection Agency *

Recent Announcements | Contact Us Logged in as, FPTESTCONTACTO1

v

€D Internet #100%

Enter Organization Information Page

Fill out the CDX organization information screen when complete select <Next>. Agents, please note, this is your

organization’s information not the information of your client’s.

10
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4. In the CDX Registration: Add Program select Office of Transportation and Air Quality Fuels Registration
(OTAQREG):

U.S. Environmental Protection Agency =

Loggedin as, NOVEMBERZOD,

COX Registration: Add Program
Assessment Clesnup and Redevelopment Exchange System (ACRES):

GROMERR Test Sandbox GROMERRTEST):

nvironmental Appsis Board (EAB):

LT2.LT2, Stage 2, and IDSE PlanReport Entry (LT2):

Gzan= Deplating Substances (3D3)
©ffios of Transperistion and Air Quality EPA Modersted Transaction System (OTAQEMTS)
» Office of

of Intant (ENCI) (SWENOI)
ToxicRelesse Inventory Mage Essy Web (TRIMEweb)

TRI Stste Data Excnange (TRISDX):

Q0000000000000 Q00000000O000Q00QC00QCOQ

Audit Reporting System (<Disclosure}:

Add Program Page

Select the radio button to the right of Office of Transportation and Air Quality Fuels Registration (OTAQREG). If
signing up to also use the Office of Transportation and Air Quality EPA Moderated Transaction System
(OTAQEMTYS), then select OTAQEMTS which will also give you access to OTAQREG after you complete these
steps. Please note, EPA must first approve you in OTAQREG as a submitter in order to use OTAQEMTS.

When complete select <Next>
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5. On the CDX Registration: Add Program ID page enter N/A for program type and select Finished

Note these fields relate to internal CDX functions.

Registration

Recent Announcements | Contact Us

MYCDX = Registration

About CDX

MyCDX

Inbox

Change Password

Frequently Asked
Questions

Help & Support

CDX Home

Terms & Conditions

Logout

CDX Registration: Add Program ID

Use the TAB key to move from field to field. % = REQUIRED FIELD

Role:| ASUBMITTER v

U.S. Environmental Protection Agency

Program ID Type ‘Regislral\un Vl [} |

Submission Method: | WEBFORM v
FINISHED

Logged in as, FPTESTCONTACTO1

You are in an encrypted secure session.

Help Desk: (888) 890-1995
EPA Home | Privacy and Security Notice | Contact Us

Last updated on April 27, 2007.

General CDX Functions Page

Select the blank ID field, you will be prompted to enter “N/A”.
relate to other CDX applications.

When complete select <Finished>

You should receive the following confirmation message.

In the ID field enter “N/A”. Note these fields

12
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U.S. Environmental Protection Agency

Registration
Recent Announcements | Contact Us Logged in as, FPTESTCONTACTO1
MyCDX > Registration

:ll;?:l:)t:DX Congratulations! You have successfully completed the online portion of CDX registration. You should receive an e-mail confirmation shortly

S confirming receipt of your information.
Change Password
Frequently Asked
Questions
Help & Support

Terms & Conditions

Logout

You are in an encrypted secure session.

Help Desk: (838) 890-1985
EPA Home | Privacy and Security Notice | Contact Us.

Last updated on August 16, 2006.
URL: hitp:/ive v w.epa. goviepahome/usenotice. itm

CDX Completion Screen
Select <Finished> and you will be taken to the MyCDX home page
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Your MyCDX page should appear. Select OTAQREG: Fuels Programs Registration

The MyCDX page is your main CDX page.
In the future after you login, your MyCDX screen will appear.
Available Account Profiles: lists the CDX EPA Program modules that your account has been assigned.

U.S. Environmental Protection Agency

Recent Announcements | Contact Us Logged in as, JANUARY2010,

Central Data Exchange-MyCDX

Welcome, Last Login:
Mr. Jan Twenty-ten Registered Since: January 20, 2010
Change Password Recertification Date: January 20, 2010
Frequently Asked
Questions CDX Registration Status:  Active
Help & Support
CDX Home
Terms & Conditions You have 0 new messages in your Inbox
L Cha stem Edit Personal Edit Current Add New
Password Information Account Profiles Employer Profile

Available Account Profiles:

o OTAQREG: Fuels Programs Registration

You are in an encrypted secure session.

Help Desk: (888) 890-1995
EPA Home | Privacy and Security Notice | Contact Us

Last updated on December 16, 2009,
URL: hitp./iwww.epa.goviepahome/usenotice.htm

MyCDX Home Page

In your MyCDX page, select the link for OTAQREG: Fuels Programs Registration, and you will be navigated to
OTAQ Registration: OTAQ Registration Program Home page.

If the link does not appear, select on <Edit Current Account Profiles>, then follow the instructions starting from

Section 1.2 of this document (page 4) “CDX Registration: Add Program select Office of Transportation and Air

Quality Fuels Registration (OTAQREG):*

Should OTAQREG: Fuels Programs Registration still not appear, please contact the CDX Helpdesk
(1-888-890-1995) to receive assistance.
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OTAQ Registration Program Home page, selecting the <New User> link

‘Change Password

Frequently Asked
Questions

Help & Support

CDX Home

Terms & Conditions
Logout

U.S. Environmental Protection Agency =
OTAQ Registration

Logged in as, JANUARY2010 (Logout)
MyCDX > OTAQ Registration Home

OTAQ Registration Program Home

« Submit New or Update Existing User Information
o Mew User <

Complete the company information to register your Company/ Entity/ Facility for gasoline, renewable fuels
and/or diesel fuels compliance and reporting programs. This form is used for RFG & Anti-dumping
registration under 40 CFR 80 .76, Renewable Fuel Standard registration under 40 CFR 80 1150 and Motar
Vehicle Diesel Fuel registration under 40 CFR 80.597_ All three rules require initial registration prior to
conducting regulated activities. Submit an updated registration form within 30 days of any change in
previous registration infarmation.

If you think you may already be registered, please visit our RFS reqgistered company and facility 1D list
[Excel) (Jan 20, 2010).

This page may also be used to delegate a submitter for our online report submission portal which is hosted
by EPA’s Central Data Exchange (CDX). A company may have up to 5 submitters at one time. If you do not
see the link Nominate User. then your company did not give you the ability to Nominate Users for CDX.

If your company hires a third party to create reports there is an option for them to submit for you via CDX.
Please visit our COX delegations page for more information.

User Manual for OTAQ Registration (PDF) (50 pp. 1.9M. ERA-420-b-09-011, April 2008)

Submitting this form does not equal registration, after submission these forms must be printed and
signed by a Responsible Corporate Officer and mailed to:

Click here
or more fime: Mail completed form to: Commercial Delivery:
19:43 US Mail- U.S. Environmental Protection Agency
U.S. Environmental Protection Agency Fuels Programs Registration
Fuels Proarams Renistration (A406.10Ronm RATC- 202-343-9035 >,

OTAQ Registration Program Home Page

Review the information on this page. To proceed with registration, select the <New User> link

Note: Your session will time out after 20 minutes. If you need more time and to prevent any data loss select the “Click
here for more time” area at the bottom left of the page to restart the timer.
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Your contact information will be brought over from your CDX account registration, review the data and complete

the additional fields.
Note, required fields not pre-entered on this page:
“Position or Job Title”

“Initial Roles” (selecting the <Help> button will provide additional information)
When complete select the <Company Info tab>.

U.S. Environmental Protection Agency *
OTAQ Registration

me > OTAQ Regis

Logged in 5, GLEMINTINE (Logout)

MWCDX > OTAQ

OTAQ Registration

* = required fiel Help
Change Password Userinfo | Company Info Facility Info ::I

Frequently Asked r
G Your user information was transferred from you CDX user account. In addition to what you previously filled out the following fields must be filed out:
Help & Support
COX Home o Pasiton ariob Tiie
Terms & Conditions o Iniil Reles (Sslect sl thet apsiy)
Looau Enter User Info
Request Date [rzzz2m0 ]
Prefix ®Mr OmMrs Owms
First Name * Middle Iniial h]
Last Name * [Tine Suffix
Position or Job Title * 1
Valid From (Start Date MM/DD/YYYY) * 0272272010 Calendar Valid To (End Date MM/DD/YYYY) | — (=
Enter Address and Contact Info
Address 1+ 2010 Clementine
Address 2 |
City*
State *
Zip® 90001
Email * Alternate Email 1
Phone * 2023439755 Phone Ext 1
Altemate Phone —/ Altemate Phone Ext —
Fax —/
Initial Roles u
= [ Submitter ] Company Editor  [J Company Viewer I Nominator
Click here
'or more ime:
17:48
Review & Submit | Refresh | Maintens |
v

User Information Screen

Selecting the <Help> button will display Submission Help information, which includes initial role definitions

U.S. Environmental Protection Agency “
OTAQ Registration

MyCDX > OTAQ Home > OTAQ Help

Logged in a5, DRFIRSTLAST2 (Logout)

Submission Help
Definitions:

Change Password Company Editor:  An individual delegated by the Responsible Corporate Officer who can edit the company's registration
Frequently Asked information and provide the Responsible Corporate Officer with the forms to sign and mail in. Not delegating a user to do
Questions this will mean that only the responsible corporate officer can edit the company's information.

Help 8 Support

CDX Home: Company Viewer: User with this role can only view the company's registration information. It is suggested all users have
Terms & Conditions this role.

Logout

Nominator: An individual delegated by the Responsible Carporate Officer who can nominate other users for the system
and provide the Responsible Corporate Officer with the forms to sign and mail in. Not delegating a user to do this will mean
that only the responsible corporate officer can nominate users to use this system.

Submitter:  Anindividual that can submit reports on a company's behalf. This is a longer registration process and the user
must further register with EPA to receive a digital signature. This role will allow the user to submit information electronically.
If the user is not a Responsible Corporate Officer, the Responsible Corporate Officer must delegate them and accept
responsibility for the user's reports as instructed.

Valid From: Date the user may begin using the system.

Valid To: Date the user's access to the system is no longer valid.

Help Screen
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Warning, do not select the Review and Submit button until you have completed all the forms and all the necessary
information. Selecting the button too early will cause submission errors and may prevent you from submitting.

S |00 ESENVEONMENC. . | VI e A | S TUEIS TOgra.. | €] Tanoa

Select the <Company Info> tab

[ REDSE | S UMY ReDSEL |

= . BT T e e

* = required field

Inbox
Change Password

Frequently Asked
Questions

Help & Support
CDX Home

Terms & Conditions
Logout

User Info

Attention:

" Company
Search

OTAQ Registration

OTAQ Registration

MyCDX > OTAQ Reqistiation Home > OTAQ Registiation

Company Info

Enter New
Company Info

Facility Info

U.S. Environmental Protection Agency

Logged in =5, OGTGBER20 10 (Logoul)

=

If you are registering on behalf of an existing company. please use the Company Search facility ta identify and choose that company. Only create a new company if you are sure that
your company has never been registered with OTAQ Fusls before. or you cannot locate it by searching

Enter Company Data
Company Id
Name
Address
city
State

2P

1
[
—
[
[

Search

You are in an encrypted secure session.

Click here
for more fime:}
19:47

Help Desk: (388) 890-1995
EPA Home | Privacy and Securi Notice | Contact Us

URL: hitp:fiwewi w.epa.goviepahemelusenotice. him

Company Information Screen
Two new tabs will appear <Company Search> and <Enter New Company Info>
10.  First search to see if your company is already a registered company, if not enter a new company

If your company is registered select the company name, which contains a hyperlink (this will automatically associate
all of the company’s facilities as well).

If not, select the Enter New Company Info Tab and fill out the form that will subsequently appear (see the area of this
subsection called “For companies that have not previously registered please do the following” on page 20 of this
subsection for instructions).

Very Important: If your company is in the database and you try and register as a new entity, your
registration will be denied! This search window searches on all the fields as one query, it is best to
limit the fields you search on at first then narrow your search.

Search: Results will appear below the <Search> and <Refresh> buttons. If your query is not in the data base you will
receive the message:

“Nothing found to display”.

Search by your City and State by entering the appropriate information into those two fields. Select the <Search>
button.

The following are examples:
17
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Example 1 (Company Search Screens 1): the name “test” has been entered

¥ S| g O1AQ Kegstaon I s -
g oAy, P =
that company. Only create a new company if you are sure that your company has never been registered with OTAQ e
Fuels before, or you cannot locate it by searching.
" Company |  Enter New
Search | Company Info
Enter Company Data
Company Id :'
Name test
Address L 1
City |
State
2P |
Search Refresh
- You are in an encrypted secure session.
Click here
or more fime | Help Desk: (533 890-1995
EPA Home | Privacy and Security Notice | Contact Us
URL: http:ffvw v £pa. htm v
€ Internet L 00% -

Company Search Screens 1

When <search> is executed any matches with the company name test will appear

-]
Enter Company Data
Company 4 1
Hame lest
Address [
city |
State
2P |
Search Refresh
Company ID|Company Name|
3008 Test Company 3
3006 TestCo1
3007 Testca2
- You are in an encrypted secure session.
Click here e
or more time; Help Desk: (388) 890-1995
EPA Home | Privacy and Securiy Notice | Contact Us
URL: http:/fw v epa. him ~
@ Internet H100% v

Company Search Screens 2
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Frequently Asked
Questions

Help & Support
CDX Home

Terms & Conditions
Logout

Click here
or more time
18:27

User Manual Fuels Programs Registration (OTAQREG)
Example 2 (Company Search Screens 3): below is a State, “District of Columbia” search

[E3

Attention:
If you are registering on behalf of an existing company, please use the Company Search facility to identify and choose

that company. Only create a new company if you are sure that your company has never been registered with OTAQ
Fuels before, ar you cannat locate it by searching

Company Enter New
Search . Company Info
Enter Company Data
Company Id ]
Hame [
Address I
City |
State
2P 1 |
search Refresh
ICompany ID| Company Name
EPA EPA, v
@ rtermet & 00% -

Company Search Screens 3

If you find that your company is registered, select the Company Name (See Company Search Screens 2).

The selected already registered Company Name’s information will then be displayed.

User Info 1 Company Info ) Facility Info 2
Attention:
If you are registering on behalf of an existing company, please use the Company Search facility to identify and choose
that company. Only create a new company if you are sure that your company has never been registered with OTAQ
Fuels before, or you cannot locate it by searching.
Company [ EnterNew
Search C Info |
Company | Entity Name
MName = [ ]
Valid From (Start Date |:| Valid To (End Date I:l
MM/DD/YYYY) MM/DDAYYYY)
Company | Entity Location
Address 1* [ ]
Address 2 [ J
City * [ |
State *
Click here -
or more time: zp ]
15:45
Responsible Cornorate Officer (RCO) Info b
@ Internet o v

Company Information Screen after Association

If the information is not that of your Company, select <Company Search>. Continue doing queries until your
Company is displayed or you are certain that it has not been previously registered. In the later case, within the
<Enter New Company Info> tab select <refresh> to clear out unrelated information [see page].

If the information is that of your Company’s, select <review & submit>. Skip to Section 2.12, on page 25 below.
Please note, for security reasons individuals associating with a company for the first time are not allowed to make
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edits to a company and will not be able to the company’s associated facilities. Only approved users may see this
information.

If you have a new company not previously registered proceed with the following information and if applicable
complete section 2.11 on page 21.

For companies that have not previously registered please do the following:
Select the <Enter New Company Info> tab within the <Company Info> tab. Should the fields contain any

inaccurate information, one may select <refresh> at the bottom of the page to reset the <Enter New Company Info>
tab.

OTAQ Registration

requred e
Help
UserInfo | CompanylInfc = Facility Info
attsntion
Ifyou sre existing company, please use the Company Ssarct to identify and choose that company. Only creste  new company if you sre surs that yo
company gistered with GTAQ Fusls before, or you cannot locate it by
Company | Enterflew |
Search Company Info

Company i Entity Name
Name* 7
Vialid From (Start Date MDY YYY)® | Walid To (End Date MMDDY YY) — calusdar

Companyi Entity Locstion
Address 1+
City
State* il L
Zip* —
Country = o

Rasponsibls Corporats Officst (RED)Info
RCO Name* —
ROOTitk* —
RCOEmail* —
RCO Phone* — RCO Extension | —
RCOFax* —

Program Typs (sskot all that appt)

O Gasoine 5 Diesel O Renewable Fuel Standard

Businsss Activities [ssieet all that appy)

Refiner Biodiesel Producer Oxygenate Blender
RIN Generator Pipeline/Pass-Through Terminal Truck Loading Terminal
Mon Renewable Fuels Importer Transmix Independent Lab

RIN Owner Motile Facility Renewatle Diesel
Renewable Fuels Exporter Small Refiner Small Blender

Renewable Fuels Importer

Company Forsign Bona

Fareign Bond Y /N)* ves o™
Click here
for more time:
19:02 Review & Submi merrecn i paau

Enter New Company Info

Fill out the form. If you have questions about specific options select the “Help” button or visit
http://www.epa.gov/OMS/regs/fuels/fuelsregistration.htm .

Only register for programs and business activities that are relevant to the title 40 CFR part 80 programs you
are required to register for. Failure to register properly will delay registration and in most cases will require
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you to start over. For example, if you are registering to become a RIN owner and not required to sign up as a truck
loading terminal under the diesel program do not select the truck loading terminal option.

Before registering be sure to read and understand the registration requirements for the part 80 subparts you are
regulated under. See the Program Types below for references to each program’s registration regulations

Program Types:

Gasoline programs, Subpart D, for reporting under subparts D, E, F, G, H, J, and L, see §80.76 for registration
requirements

Diesel Program, Subpart I, see §80.597 for registration requirements

Renewable Fuel Standard Program, Subparts K and M, see §80.1150 and §80.1450 for registration
requirements

If you are required to register a Facility(s) (All business activities other than, Exporter, Small Blender, RIN Owner,
or Independent Lab) then continue to Section 2.11 on page 21, below. Otherwise go to Section 2.12 on page 25.
(Select <Review & Submit>)

11. If you have facilities which require registration pursuant to the programs under title 40 CFR part 80 fill out the
forms under the Facility Info tab

Note, a facility that will by involved in the production and/or importation of motor vehicle fuels under Title 40
CFR Part 80, is required to be registered with the Fuels and Fuel Additives Registration Program (FFARS), Title
40 CFR Part 79 [ http://lwww.epa.gov/otag/regs/fuels/ffarsfrms.htm ] prior to completing this section.

Use Facility Search tab to first search to see if your facility is already a registered facility under a different company. If
your facility was previously registered, select it. If not, select the Enter New Facility Info Tab and fill out the form

U.S. Environmental Protection Agency =
OTAQ Registration

MyCDX > OTAQ Reni Home > OTAQ

Logged in as, FRTESTCCNTACTO (Logout)

OTAQ Registration

MyCDX * = required field

Inbox

Change Password Help
Frequently Asked _—

Questions User Info ‘Company Info Facility Info

Help & Support -

CDX Home " AssocCiated
Terms & Conditions Facilities
Logout

Facility Search

Associated Facilities

Enter New Facility

Facility Information Screen
Select <Facility Search> tab
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U.S. Environmental Protection Agency *

OTAQ Registration

Logged in as, FPTESTCONTACTO1 {Logout)
MyCDX > OTAQ Registration Home > OTAQ Registration

OTAQ Registration

* = required field
Help
Change Password —_—
Frequently Asked User Info Company Info | Fadlity Info |
Questions -
Help & Support Associated [ __ .. _ |
CDX Home Faciliti Facility Search |
Terms & Conditions
Logout
Enter Facility Data
Facility ID —
Narme ]
Facility Type A v
(Al ~
Biodiesel Producer =
Business Activities Importer |
t Lab bl
Address I
City ]
ste
2P ]
Search Refresh

Facility Search Screen 1

Example 1: Facility sample query follows:

. Help A
Change Password — nerm) 0
Frequently Asked User Info Company Info | Facility Info
Questions
lielp & Support Associated [ __ . Y
CDX Home Faciliti | Fadility Search
Terms & Conditions
Logout

Enter Facility Data
Facility ID 30001
Name I 1
Facility Type Al >
Al -~
. - Biodiese! Producer =
Business Activities Importer =
Independert Lab ]
Address 1
City I
State
P I
Search Refresh
Click here
‘or more time
19:07 37 items found, displaying allitems 1
n Facility ID | Facility Name Facility Type | Business Activities v
& Intemet 100% -

Facility Search Screen 2

If a matching facility is located, check the box to the left of that facility’s Facility ID. If a matching facility has not
been found enter the unregistered facility as follows.

For facilities that have not been previously registered please do the following:

Select the <Associated Facilities> tab within the <Facility Info> tab and select the <Enter New Facility> button.
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Please fill out the screens from top to bottom. Certain selections activate various subsections of the form. The below

example is for a biodiesel facility. The screens for a gasoline refiner, ethanol producer, or mobile facility would all be
different.

Click here.
or more time:
18:30

Click here.
or more time:
18:02

Ea
User Info Company Info !

FaciityInfo |
Resociated
e | Faciltyaarch
a Faciities
Nobilo Nobilo, HI Show Delete
Oyster Bay Oyster Bay, HI Show  Delete
] »
———
Faciliy Detals
ol Fadlity Died@Bicdiesel Facility
Faciliy I
Facility Type * Osingle Facility Agdlgate Faility
Refiner [ Non Renawable Fuss Importer O Fipsline/Psss Through Teminal
O mobile Facility O Trznsm O TruoxLossing Teminal
Faciit Aivities
O oter
Sicaissel Prosussr O RenswasieDisssl
Facility Name+
Valid From (Start Date MM/DDYYYY)* |
Valia T (Ena Date MMIDDIYYYY) —3 =
Facility Address One*
Facility Address Two. ———
FacityCity*
FacilityState
FaciityZio*
Fasility County  E— @
Country == v -
Facility PADD * : A]
Description of Aggregsted Diskibution System
Contzetnformation
GantactPhone Extension 1
Record Storage Information
Records forthis Facility sre Stored * On 9% offsite [
Renewable Facility
FRARSID
FraRs ID EEm— i
aarearso
Ovasne @
Facility not subject tothe 20% GHG Threshold (Title 40 CFR 80.1403) @vesne ©
Facility ot subject o the 20%GHG Threshold (Tite 40 GFR 50,1403}
] = ]
] [ ]
y ] [ ]
o CellulosicDiesel (30) [ ! [ ! v

Facility Input Screen 2
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= Bic-Oil-Dissel (Petition Required) (120

I Hesting Oil (150)

e JetFuel (140}

Renewable Naphtna (120)
Process Coes

[ siogas Froduction 550}

O CallulosicProdustion Process 260)

010y Wil Biogas Fired (50% orless of OGS cried annuly) (200)

O ory min, Bicg

O ooy il Bicgss Fi
D0y il BicgssFis

00y i, Bizg

0100y i, B

Doy i,

D oey i, B

0 0ey i, B

O 0wy i « ssmer

01 0ey Wi, B

01 0ey i, B 7
D 0ey Wil Biogas Fired (Gorn Ol Fracton RawStarcn
01 0ey Wi, Bioges Fired (Membrane Seps.

O 0wy i

01 0ey Wi, B ¢ ess

00y i, B

Doy

01 Doy i, Biomass Fires

O oey i

01 0ry i, Biomass Firaa i rirans Ssparation) (500)

01Oy Wil BiomessFired e Separstion, Raw Starch Hycrolysis) (610)

ried annuslly) (520)

DOory min (Gom Oil Extraction,
Click here O ory it (Com Oil Extraction,
or mare fime: oy o
e Dry il I essor
ey it I Cemoil

Facility Input Screen 3

O Wet Mill, Biogss Fired (750)

O wet Wi, Biomass Fired (770)

Sparsted Food Wastes (220)

‘Sesarsied Municips! Selis Wasie (220)

Coproduct Codes.
D0 wet Distitiers Grains (10) Dry Ubillers Grains (20)

Reneuable FuslTypes (0 Codes]

[u] & Chruet by on D
Click here ~
or more ime | e ] a8
16:59
ainisand | | o 2

Facility Input Screen 4

Fill out the form. If you have questions about specific options select the Help button or visit
http://www.epa.gov/OMS/regs/fuels/fuelsregistration.htm . Should the fields contain any inaccurate information,
one may select <refresh> at the bottom of the page to reset the <Enter New Company Info> tab.

Once you have finished select <Review & Submit> to continue to Section 2.12 on page 25.
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12. Once you have completed the User, Company and if applicable the Facility tab, select the Review and Submit button on the
bottom of any of any of the tabs

- = - - - = -
% | @omoReasato [7\ Byrove - B Brrne - [Dpage - | {0 Tools - @ Hel - § Bonjour | (£}, Ressarch o
MyCDX = requrcd fekd e | &
o . . =l
Change Password | User Info . Company Info Facility Info
Frequenty Asked r
;"‘f’:‘;“’ " Your user information was transferred from you CDX user account. In addition to what you previously filled out the following fields must be filled out:

ielp & Suppor

COX Home o Fosiion or ok Titis

Terms & Conditions o iniisl Roles (Salact sl nat spply)

Leuctt Enter User Info
Request Date 0172272070
Prefix Cmr ®mrs Owme
First Name * Middle Initial —
Last Name * Suffix
Position or Job Tile *
Valid From (Start Date MM/DD/YYYY) * Calendar Valid To (End Date MM/DD/YYYY) 1 Calendar

Enter Address and Contact Info
Address 1* 2010 Feb FREEWAY
Address 2
City * Femandina Beach
Stae”
Zp*
il Aterate Em —
Phone * (2023435755 Phone Ext [ —
Altemate Phone — Altemate Phone Ext 1
Fax —/1
Initial Roles
O Submitter Company Editor [ Company Viewer  [1 Nominator
. — [ Reviewssomt | Refresh =i
Click here |
for more time|
19:56

You are in an encrypted secure session.

Review and Submit button

If any errors or concerns exist, they will appear in red text at the top of the screen and open to the tab where the
issues exist. If there are issues with multiple tabs, the application resolves one tab at a time. Errors must be
corrected. Once complete select <Review & Submit> to continue.

Otherwise your User Info and additional information will be displayed in a frozen window pane view for your
review.
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U.S. Environmental Protection Agency *
OTAQ Registration

MyCDX > OTAQ Regi Home > OTAQ

Logged in &5, DRFIRSTLAST2 (Logout)

OTAQ Registration

User Info
[Ty — Request Date 12/05/2008
Frequently Asked Prefix Dr.
Questions First Name FirstName Middle Initial
Help & Support
CDX Home Last Name LastName Suffix
Terms & Conditions Position or Job Title Quality Control Specialist
Logout Valid From (Start Date MM/DD/YYYY) 12/05/2008 Valid To (End Date MWM/DD/YYYY)

Address and Contact Info

Address 1 1310 L St NV U
Address 2
City Washington
State Dc
Zip 20005
Email epafuelsprograms@epa.gov Alternate Email

. Phone 2023439755 Phone Ext

Of[l:lcé’ligﬁﬁe Alternate Phone Alternate Phone Ext
19:27 Fax

|£3

Review and Submit Screen
If after review you find that the information needs to be corrected, select <Back>. Make the corrections and repeat
<Review & Submit> process detailed in this section.

13. If your information is correct select the <Next> button
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14. Submission screen, print the registration forms and click the submit button

Review the page, print and review the forms to ensure there are no additional steps you need to take or documents you
need to produce and submit to EPA. If you are required to submit additional information and fail to your registration

submission may be not approved or denied.

= OTAQ Registration - Windows Internet Explorer, provided by EPA (]
mack nef corfimn ][] | 2l
S—— ‘,, x & {7‘ farome - B Pt~ [ page - ( Took - @ Help ~ * Bonjour | (£ Ressarch

U.S. Environmental Protection Agency
Logged in =5, JANUARY 2010 (LoaoLs)

Submission

e If the information you provide changes, your cor is for resubmitting this form to update the information
f:"":“:":;:’ Submitting this form does not equal registration, before submission these forms must be printed and all data inputted must be present on fl he form
fo!m,,: also must be signed by a Responsible Corporate Officer and mailed to one of the addresses below. EPA must receive and approve efore you will
[ — be allowed to perform other tasks in this application (e.g. associating yourself with other companies or facilities, nominating new u; ting your user

CDX Home information, efc.).

Terms & Conditions

[ The registration forms on this page are to be used for the RFG and Anti-Dumping, Diesel Sulfur, and Renewable Fu ard programs. Please see our
Fuel and Fuel Additive Registration (FFARS) web site for FFARS registration forms.
US Mail:

U.S. Environmental Protection Agency
Fuels Programs Registration (6406J)
1200 Pennsylvania Avenue, NW
Washington, DC 20460

Commercial Delivery:

U.S. Environmental Protection Agency
Fuels Programs Registration

Room 647C; 202-343-9038

1310 L Street, NW

Washington, DC 20005

Print the registration forms (click here). Failure to mail the hard copy of these forms will prevent registration.
@ | have printed this form and understand that | must mail it properly signed to one of the above addresses.
Submit

You are in an encrypted secure session.

Help Desk: (858) 890-1995
£PA Home | Privacy and Securt Notice | Contact Us

URL: http:liw v 2pa. goviepahomelusenoice.nim

Click here
jor more time:
1712

Submission Screen
Select <click here> to display the forms (PDF) that need to be printed, “wet ink” certified, and submitted.

Additionally, any non-RCO CDX accounts need to be authorized by the company’s RCO in a cover letter, an
“example letter” is provided in the PDF submission file.

BB e eemHd —

Date: 12/05/2008 10:08:09 AM New Registration Report

User Information i |
Request Date 12/05/2008

Prefix Dr.

First Name FirstName Middle Initial

Last Name LasiName Suffix

Job Title Quality Control Specialist

Valid From 12/05/2008 Valid To NA
User Contact and Address Information

Address 1310L StNW City Washingron
State DC Zip 20005
Email epafuelsprograms @epa.gov Alternate Email

Phone 2023439755 Phone Ext

Alternate Phone Alternate Phone Ext

Fax

Company / Entity Name

Name EPA,

Company ID EPA

Company Information

Address 1310 L STREET

City WASHINGTON

State DC

Zin 00nT

Example Submission PDF 1
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ital

jnature Agreement

In accepting the electronic signature issued by the United States Environmental Protection Agency (EPA) to sign electronic documents submitted to
EPA's Ceniral Data Exchange (CDX), on behalf of

EPA,
Address: 1310 L STREET
City/State/Zip Code: WASHINGTON, DC 20007
Facility Name:
I, Dr. FirsiName LastName
{Name of the electranic signature holder)

(1) Agree to protect the signature from use by anyone except me, and to confirm system security with third parties where necessary. Specifically. |
agree to maintain the secrecy of the code where the signature is based on a secret code;

(2) Understand that the Immediate Supervisor or Witnessing Official who signs below will be contacted by the US EPA and asked to validate my
employment at the Corporation Name listed above:

(3) Understand and agree that | will be held as legally bound, obligated, or responsible by my use of my electronic signature as | would be using my
hand-written signature, and that legal action can be taken against me based on my use of my electronic signature in submitting an electronic decument
to the US EPAs CDX;

(4) Agree never ta delegate the use of my electronic signature or make my signature available for use by anyone else;

(5) Understand that whenever | electronically sign and submit an electronic document fo the US EPAs CDX, acknowledgments and a copy of my
submissions will be made available to me;

(6) Agree to review the acknowledgments and copies of documents | electronically sign and submit to the US EPAs CDX;

(7) Agree to repert to the US EPA, within twenty-four hours of discovery, any evidence of the loss, theft, or other compromise of any companent of my
electronic signature;

(8) Agree to report to the US EPA, within twenty-four hours of discovery, any evidence of diserepancy between an electronic document | have signed
and submitted and what the US EPAs CDX has received from me;

(9) Agree to nofify the US EPA if | cease to represent the regulated entity specified above as signatory of that organizations electronic submissions to
the US EPAs CDX, as soon as this change in relationship occurs and to sign a surrender certification at that time.

OTAQ

Example Submission PDF 2

B E & eef ] H [Find -

If you wish to submit reports to the EPA and you are not the Responsible Corporate Officer (RCO) or the owner of the company you have associated
yourself with, your company must provide some additional information. EPA will accept reports that are signed by someone that the RCO or ownerof a
company has given that authority. These individuals must be employees of the company and must be familiar with the information being submitted. In
order for EPA to accept reports under these cifcUMStances, your company must do the following

The owner or the RCC must compose a letter on company letierhead stating their title and their authority to delegate this responsibility.
This letter must name the individual who has the authority to make submissions on behalf of the company.

This letter must include a statement acknowledging that the RCO or owner (delegator) and their delegate(s) are responsible for the report infermation
submitted by the delegate(s).

This letter must be signed by an RCO or owner. This must be a wet ink original signature on letierhead.
This letter must be sent in attached fo the printed, signed copy of this submission. You can find that document in .pdf form in your MyCDX Inbox.

Failure to include this letter will result in a delay of your regisiration and EPA will reguire you fo resend the forms

Example Letter:

On company lefter head

CDX Submitter Delegation Letter

To whom it may Concemn:

Please be advised that | <<Responsible Corporate Officer Full Name=>>, <<Title>>, delegate <<Delegate Full Name>>, <<Title==> to submit any and all
infermation to the United States Environmental Protection Agency in relation to <=Specific Programs=>

| autharize delegate <<Delegate Full Name>> to set up a CDX account and apply for and obtain a digital certificate enabling <<him/her>> to

electronically sign and certify reports submitted to the EPA, on my behalf. <<Delegate Full Name=>= is understands the reports and information
==He/She>> is submitting.

In addition, | acknowledge that | and the delegated person are for the submitted in with 40 CFR Part 80, Subpart
<<include all subparts to this user in this
Signed,

<<ietink Signature>>

==Responsible Corporate Officer Full Name==, =<Title==>,
Date:<=MM/DDAYYYY>>

CDX Submitter Delegation Form Attached

Example Submission PDF 3
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After printing the PDFs, on the OTAQ: Submission web page, select the radio button for “I have printed this

form...” Itis also advisable to save the PDF file to your computer or network.

OTAQ Registration - Windows Internet Explorer, provided by EPA

@0 - B st i

W [EE{-‘Exntemetsxu\mer(annutm‘@OTAQRegusuatmn x[gmm; Y l I farome ]

@ Print = b Page - () Tooks - @ Hep v < Bonjour (), Research

98] %[ | 5

U.S. Environmental Protection Agency
OTAQ Registration

If the information you provide changes, your company/entity is responsible for resubmitting this form to update the information
Change Password

S — Submitting this form does not equal registration, before submission these forms must be printed and all data inputted must be present on the page. The form
o_::smn: also must be signed by a Responsible Corporate Officer and mailed to one of the addresses below. EPA must receive and approve this form before you will
Help & Support

be allowed to perform other tasks in this application (e g. associating yourself with other companies or faciliies, nominating new users, editing your user
COX Home information, etc.).

Terms & Conditions

(rmrrs The registration forms on this page are to be used for the RFG and Anti-Dumping, Diesel Sulfur, and Renewable Fuels Standard programs. Please see our
Fuel and Fuel Additive Registration (FFARS) web site for FFARS registration forms.

US Mail:

U.S. Environmental Protection Agency
Fuels Programs Registration (6406J)
1200 Pennsylvania Avenue, NW
Washington, DC 20460

Commercial Delivery:

U.S. Environmental Protection Agency
Fuels Programs Registration

Room 647C; 202-343-9038

1310 L Street, NW

Washington, DC 20005

Py

rint the registration forms (click here). Failure to mail the hard copy of these forms will prevent registration.
‘a I have printed this form and understand that | must mail it properly signed to one of the above addresses.

Dine

Submit

You are in an encrypted secure session.

Help Desk: (865) 8301995
EPA Home | Privsey and Securiy Notice | Contaet Us

URL: hitp:fivews . epa goviepshomeiusenotice htm

Click here:
for more tim
17:12

Lagges in s3. JANUARY2010 (Loacut)
MYCDX » OTAG Registstion Home > Susmission Sucosss
Submission

Submit Screen

Select the <Submit> button

U.S. Environmental Protection Agency
OTAQ Registration

Logged in as, DRFIRSTLASTZ {Logout)
MyGDX > OTAQ Registration Home > Submission Sucoess

Submission

About CDX

MyCDX

Inbox

Change Password

Frequently Asked
Questions

Help & Support
CDX Home
Terms & Conditions

Continue
Logout

hank you! Your submission was a success. The EPA will review your registration in the near future. You will be notified by email of their decision.

You are in an encrypted secure session.

Help Desk: (888) 890-1985
EPA Home | Privacy and Security Notice | Contact Us

Click here URL: http:/fww w.epa.gov/epahome/usenotice.htm
‘or more time:
18:27

€ Internet F100% v

Submission Success Screen

Select the <Continue> button
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15. Have the Responsible Corporate Officer (RCO) fill out any additional information if required and physically sign the
forms to certify the hard copy forms. The forms must be mailed to the EPA:

US Postal Service Mail (non-overnight): Commercial Delivery:
U.S. Environmental Protection Agency U.S. Environmental Protection Agency
Fuels Programs Registration (6406J) Fuels Programs Registration
Room 647C; 202-343-9038
1200 Pennsylvania Avenue, NW 1310 L Street, NW
Washington, DC 20460 Washington, DC 20005

When you return to the OTAQ Registration Program Home web page it will appear with the following message until the
submitted information is verified through receipt of the “wet ink” certified hard copy forms:

The system has detected that you have been registered but not yet approved.

Please continue to collect and submit the required documentation, or contact the EPA Fuels Programs Information
Line at 202-343-9755.

U.S. Environmental Protection Agency *
OTAQ Registration

Logged in as, DRFIRSTLASTZ {Logout)
MyCOX > OTAQ Registration Home

(OTAQ Registration Program Home

o The system has detected that you have been registered but not yet approved. Please continue to collect and submit the required
documentation, or contact the EPA Fuels Help Line at 202-343-9755

Change Password Complete the company information to register your Company/ Entity/ Facility for gasoline, renewable fuels and/or diesel fuels
Frequently Asked compliance and reporting programs. This form is used for RFG & Anti-dumping registration under 40 CFR 80.76. Renewable Fuel
Questions Standard registration under 40 CFR 801150 and Maotor Vehicle Diesel Fuel registration under 40 CFR 80597 All three rules require
Help & Support initial registration prior to conducting regulated activities. Submit an updated registration form within 30 days of any change in previous
CDX Home reqgistration information.

Terms & Conditions

i If you think you may already be registered. please visit our RES reqistered company and facility ID list (CSV) (Dec 5. 2008).

This page may also be used to delegate a submitter for our online report submission portal which is hosted by EPA's Central Data
Exchange (CDX). A company may have up to 5 submitters at one time. If you do not see the link Nominate User, then your company did
not give you the ability to Mominate Users for CDX

If your company hires a third party to create reports there is an option for them to submit for you via CDX. Please visit our CDX
delegations page for more information.

Submitting this form does not equal registration, after submission these forms must be printed and signed by a Responsible
Corporate Officer and mailed to:

Mail completed form to: Commercial Delivery:
Us Mail: U.S. Environmental Protection Agency
U.S. Environmental Protection Agency Fuels Programs Registration
Click here Fuels Programs Registration (6406J) Room 647C: 202-343-9038
or more fime: 1200 Pennsylvania Avenue, NWW 1310 L Street, NW
| Washington, DC 20460 Washington, DC 20005

19:18

MNote: Your session will time out after 20 minutes. Any data that has not been saved to your local workstation will be lost. Please save

v

Done € Internet H100% v

Awaiting Approval Screen

Once receipt of the correctly filled out forms is received, the account will be approved. At which time your screen will
display your data in the following format —depending on what roles have been authorized for:
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U.S. Environmental Protection Agency =
OTAQ Registration
OTAQ Registration Program Home
« Submit New or Update Existing User Information
o Update User
Change Password
A e + Company Information
Help & Support o New Company
CDX Home o Edit - EPA
Terms & Conditions o View - EPA.
Logout o Nominate on behalf of EPA.
Complete the company information to register your Company/ Entity/ Facility for gasoline, renewable fuels and/or diesel fuels
compliance and reporting programs. This form is used for RFG & Anti-dumping registration under 40 CFR 80.76, Renewable Fuel
Standard registration under 40 CFR 80.1150 and Motor Vehicle Diesel Fuel registration under 40 CFR 80.597. All three rules require
initial registration prior to conducting regulated activities. Submit an updated registration form within 30 days of any change in previous
registration information.
If you think you may already be registered. please visit our RES registered company and facility 1D list (CSV) (Dec 5, 2008).
This page may also be used to delegate a submitter for our enline report submission portal which is hosted by EPA's Central Data
Exchange (CDX). A company may have up to 5 submitters at one time. If you do not see the link Nominate User. then your company did
not give you the ability to Mominate Users for CDX
Click here If your company hires a third party to create reports there is an option for them to submit for you via CDX. Please visit our CDX
or more time:! delegations page for more information.
16.44 Submitting this form does not equal registration, after submission these forms must be printed and signed by a Responsible
Corporate Officer and mailed to: @
OTAQ Registration Program Home Page
Update User allows users to review and update their profiles.
New Company allows users to create new companies
Edit — [your company name will appear here] allows you to edit your company. If a user has multiple companies
then the user will see an Edit for each company, if they have the company editor role for each company.
View — [your company name will appear here] allows you to view your company in read only mode. If a user has
multiple companies then the user will see a View for each company, if they have the company viewer role for
each company.
Nominate on behalf of [your company name will appear hereJallows users to nominate a person for a CDX under
their company [reminder a company may have a maximum of five CDX registrants at a time].
Support Options

There are three support options available for general and technical questions related to the Fuels Programs
Registration (OTAQREG) and Central Data Exchange (CDX):

Telephone - Person-to-person telephone support is available from the CDX Help Desk 8:00 a.m. - 6:00
p.m. (EST). Call our toll-free line at 888.890.1995.

E-mail - Send an e-mail to Technical Support at help@epacdx.net with “OTAQREG Tech Support” listed
in the subject line.

Regulatory Support - If you have questions about the content, formats, or policies for OTAQ Fuel
Submissions information, contact EPA at 202.343.9755 or EPAFuelsPrograms@epa.gov. You may also
find the answer to your question at the OTAQ FAQ Pages at http://fuelsprograms.custhelp.com.
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