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Section 1: Overview
1.1 Purpose and Description

The EMTS Conversion Tool (ECT) has been developed to assist users in the preparation of XML files for
submission to the EMTS. The ECT takes as input Excel or text files and produces as output XML files that
conform to the EMTS schema specification (see Appendix C for a logical representation of this schema).
Within the ECT, users may select to use either the Basic Version or the Advanced Version.

e Basic Version: This version takes as input files that use EPA-defined standard column headers, or
allows user to input data manually. EPA has created several basic Excel templates that use these
headers and which are intended to facilitate the use of the Basic Version. The templates are
installed with the conversion tool and are stored in the Input_Files folder. These templates are also
available for download on the Fuels Reporting Forms Page:
http://epa.gov/otaq/regs/fuels/rfsforms.htm.

e Advanced Version: This version does not require the use of the basic EPA templates, or that the
input files use the standard headers (though the templates or other files with the standard headers
can be used). Users can create mappings between their own user-defined column headers and
labels that will be used in the XML files. Users can also input data manually and change existing
data for conversion.

If the user wishes to directly input user-defined formatted
files that do not have the same column headings as those
found in the template, then the Advanced Version must be
used and the column headers must be mapped to the Tha TS s o e el Ghie @iy
proper ECT column headers so that the data is read The ECT does not run Quality Assurance
appropriately and valid output is produced. checks on data.

Data Entry
Inexperienced users are advised to use

1.2 Overview of the ECT Screens

The User Interface for both the Basic and the Advanced Versions of the ECT consists of three screens.

1. A "Start-up" screen where the user can select whether to use the Basic or Advanced Version (see
Figure 1-1).
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Figure 1-1: Start-up Screen

EMTS Conversion Tool (ECT) Front Page

File  Help

Conwert a delimited text file or Excel file ta EMTS XhL file (files can be zipped).

Advanced Werzion

Go Thiz werzion allows the flexibilty that the B azic version doesn't,

d

Build a Mew Filz
Go Go directly to Build a Mew =kL File by-pazsing the file and folder zelection dizplays.

Processing iz the zame for Advanced or B asic versions.

B azic Werzion

Thiz iz a bazic version which reguires:
1] IF uzing a test file then it must be a tab, comma, or bar delimited format.
2] The columnz of the files must be the EPA recommended column names.
3] For an exizting file all elementz must be included, et unuzed defaults az blanks.

Go

M.B. Pleaze keep in mind that the ECT performs only bazic 04 checks while EMTS perfarms high-level Q4 checks which are
company zpecific and are based on a company's registration with EPA.

Therefore, it may be possible for a uger to succezsfully convert files to XML uzing the ECT but then
an upload to EMTS may fail

Dion't zhow thiz page anymore.
[f later vou would like thiz zee this dizplay then, on the Main Menu, select ShowFrontPage and unselect Don't Show,

Euit

This screen allows the user to select from two versions of the ECT: the Basic Version or the Advanced
Version. This screen also allows the user to go directly to the “Build a New XML File” functionality. The
user may check the "Don't show this page anymore" box if desired. This will cause the start-up screen to be
skipped on subsequent uses of the ECT, resulting in the processing starting up directly at the screen where
the input files are chosen. The version that will be used would be the last version chosen after selecting the
"Don't show this page anymore" box. This feature can be turned back on from the file selection screen (see
Figures 3 and 4) by clicking on "Show Front Page" and then selecting "Show Front Page" when the start-up
page appears. Additionally, the user can toggle back and forth between the Basic Version, Advanced
Version, and Build a New File options from the file selection screen, as depicted in Figure 1-2.
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Figure 1-2: Toggling Between Basic, Advanced, and Build a File Versions

EMTS Conversion Tool (ECT)
File | Help  File List Wiews  Show Fronk Page  Show Log  WinZip

5o To Advanced Yersion rrat an Excel or delimited file far conversion to #ML. For guestions concerning compatibilty refer to Helpidbout ECT.
Go To Basic Yersion
Process Existing Files [g] on the right panel and click on the Process File(s) button to process OR Select the Build a Mew File button.

Build & Mew File
Process
Exit A | | Name | size| Madified Atribute ||| Esisting

2. A File Selection screen where the user can select the file to be processed. Figure 1-3 displays the
Basic Version and Figure 1-4 displays the Advanced Version.

Figure 1-3: File Selection Screen (Basic Version)

EMTS Conversion Tool (ECT)

File  Help  File List Wiew  Show Front Page  Showlog  WinZip
‘Wwhelcome: wgo . This application will format an Excel or delimited file for conversion to XML, Faor questions concernitg compatibiliy refer o Helpdabout ECT.
Step #1 - Select File[s])
Select a Folder on the left panel and File(2] on the right panel and click on the Process File(z) button to proceszs OR Select the Build a Mew File button.
- Process
[_ Ermor_Files # | | Name | Sizel b oidified Attribute Exizting
2 % ﬁ??d—FﬁS 2 BuDeryTemplatesls 30720 3/10/2010 105605 AM A A5
istary_Files —
+-9 Input_Files % BuyTemplate. «ls 2PA36 4452010 34952 PM A Or
23 ¥al_Log = BuyTemplate2 xlz 07200 302010 105605 A A .
- FineFrint fles = Build & New
F ML % GenerateTemplate sz 55,296 419/2010 11:44:35 M 4 File
ormal -
(31 My Google Gadgets = RetireTemplate. s 40,960 41452010 24962 PM A
[ My Music = SellTemplate.xls 33732 411452010 34352 PM A Or
g My Plictures 2 SelTemplateCancelsls 37,376 /92010110027 PM A
by 4id —
= Mﬁ Vot Machins 2 SeparateTemplatesls 39424 4/14/2010 14352 PM A Exit
[ Mew Falder
+-[_] PDF files
+-[[7] TotalvalidatorT ool L
+-[_1] NetHood
3 PrintHood
[ PrivaclE
1 Recent
1 SendTa
+-(_ Spark
+- (7] Start Meru
Templates
& Tenekt v
< |
Filez
Input File(z] Folder: |C:\Documents ahd Settingz'wwgothy Documents\EMTS Coreeersion T ool (ECT M nput_Files Set Path
*Good File(s) Folder: |C:\Documents and SettingstwgobMy DocumentsAEMTS Corveersion Tool [ECT)8Good_Files Set Path
**Bad File(:) Folder : |C:\Documents and Settings'wgoky Documentsh\EMTS Coreeersion T ool (ECT]A\Error_Files Set Path
Log File(s) Falder: |C:\Documents ahd Settingswaoiy Documents\EMTS Corversion Tool [ECT)Nal Log Set Path
History File(s) Folder: |E:\Documents and Settingzwgoiby Documents\EMTS Conversion Toal [ECT NHistory_Files Set Path
*Location of formatted output that has NO errors. “Location of formatted output that haz errors. ﬁ

w
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By default, the files in the "Input_Files" folder will be displayed on the right-hand side of the File Selection
Screen. The user can also use the folder navigation available on the left-hand side of the File Selection
Screen to find files in other folders. Either a single file or multiple files can be selected; if multiple files are
desired, the selection can be done through the use of the control (CTRL) key. Once the desired file(s)
is(are) selected, the "Process Existing File(s)" button should be clicked. The File Processing Screen will
automatically appear once per file selected. The user also has the option of clicking on "Build a New File,"
in which case it is not necessary to select an input file.

Figure 1-4: File Section Screen (Advanced Version)

EMTS Conversion Tool (ECT)

File Help  File List Vieww  Show Front Page  Showlog  WinZip
‘whelcome: wgo . Thiz application will format an Excel or delimited file for conversion to <ML, For guestions concerning compatibilty refer to Help/about ECT.
Step #1 - If uzsing a delimited file specify delimiter. —
Start by putting your data in a compatible delimited format. Delimiters
The default method iz to let this application figure out if it iz a tab, comma, or bar delimited format. % Default ™ Tab " Comma
Othenwize, you may choosze pour awn delimiter.
™ Bar " Other:
Thiz option iz not needed if using an excel file, application will determine file type by it's extension,
Step #2 - Select File[s)
Select a Folder on the laft panel and File[z] on the right panel and click on the Process File(z] button to process OR Select the Build a Mew File button,
- Process
(1 Enor_Files # | [ Mame | Size | Madiied Abtribute E xisting
+ % Ef’f‘d—FﬁS 2 BuDeryTemplatesls 30720 3A10/2010 1056:054M A ekl
istory_Files -
-2 Input_Files = BuvTemplate xls 27106 41452010 24962 PM A Or
[ wal_Log % BuyTemplate2 slz 30,720 3A0/2010 10:56:05 Ak A .
+-(_7] FinePrint files = Build a New
IF ML = GenerateTemplatedls  55.296  419/201011:44:35 4M A, File:
ormal —
(1 My Google Gadaets E'] RetireT emplate. xls 40,960 4452000 3:49652PM A
7 My Music = SelTemplate.sls 33792 4N4/2010 4952 PM A Or
8 My Pictures =2 SellemplateCancelsls 37376 3/3/201011.0027 PM A
My Videos = o )
+1-] My Virtual Machines = SeparateTemplatesls 39,424 414/2010 24352 PM A Exit
(1 Mew Folder
+-([7] PDF files
+- (1 TotaWalidatorTool
+-(_7] NetHood
(23 PrintHood
23 PrivaclE
[ Recent
3 SendTa
+-[1] Spark
+- (7] Start Meru
Templates
& Tenpat v
< | 2
Filez
Input File(z] Folder: |C:\Documents ahd Settingz'wwgothy Documents\EMTS Coreeersion T ool (ECT M nput_Files Set Path
*Good File{s) Folder: |E:\Documents and Settings‘wgoiky DocumentsA\EMTS Conversion Tool [ECT)WGood_Files Set Path
**Bad File(:) Folder : |C:\Documents and Settingghwwgotby DocumentshEM TS Coreersion Tool [(ECT)AEmor_Files Set Path
Log File(s) Falder : |C:\Documents ahd Settings'wwgoty Documents\EMTS Coreeersion T ool [ECT MW al Log Set Path
History File(s) Folder: |E:\Documents and Settingswgo'My Documents\EMTS Conversion Tool [ECT \History_Files Set Path
“Location of formatted output that has NO errors. “Location of formatted output that hag errors.




EMTS Conversion Tool

This screen is similar to the File Selection Screen for the Basic Version, except for the addition of an extra
section at the top where users can specify the delimiters used for text-based input files.

3. AFile Processing screen where data can be edited and the actual conversion to XML is initiated. See
Figures 1-5 and 1-6 (Basic Version) and Figure 1-7 (Advanced Version) below.

Figure 1-5: File Processing Screen (Basic Version, Input File Selected)

[ GenerateTransaction - Processing file: Generate Template.xls

Process  Rows  Columns  Help  Showlog  WinZip

|—Slep #2 - Enter Company Info
i User Login: Iel?'a * Submittsl Creation Date: |2010-06-11 _x Submiszion Comment:
= Drganization 10: |

Step #3 - Process And Wiite to XML File

s pplication Usar 1D: [eps ¥ Apply User Login aly

Transmission 10: TED

" Header Infomation

Status

DOutput File Options ExitiStop Processing

Procezs File
Finished Loading Input Data. 1 data records read.

Progress:

Figure 1-6: File Processing Screen (New File Being Built)

£ BuyTransaction - Processing file:

Process  Rows  Columns  Help  Showlog  WinZip

[~ Step #3 - Enter Company Info
* User Login: || = Submittal Creation Date: |2010-04-19 _x I Submission Comment:
| = Organization 10

— Step #4 - Select column to upload

*sgplication User 15: ¥

Transmizzion ID: TEL

" Header Infomation

Add New Empty Rove | Copp Row(s] to News Rows] | Delete Rows) | == Show Legends ===

Gallon Price

“Fuel TAssignment "RIN "Buy Reazon RIN Price
Amount

Code Code “ear Code Amount

El =l
=] =

“Transaction Fartner "RIN Batch

FTransaction Partner
Organization Name Quardity Walume

Organization Identifier

Lejle
le|le

4

|
Step #5 - Process And ‘Write to XML File

Status

Output File Options Exit/Stop Processing

Pracess Fila |
Columns set to Recommended Defaults

Progress:
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Figure 1-7: Processing Screen (Advanced Version)

£® BuyTransaction - Processing file: BuyTemplate2.xls

Process

Rows  Columns  Help
Step #3 - Enter Company Info
= User Lagin

= Organizstion D

Step #4 - Select column to upload

showlog  WinZip

= Submiteal Creation Date: |2010-04-19 v |  Submission Comment

Header Infomation

Add Hew Empty Row ‘ Capy Ravls) to New Rawls) ‘ Dalete Rav(s) ‘ Sat Columrs to Recommendad Dafaults

ImpertiExpart Campany Column Names

“#pplication User ID W' 2pply User Login value

Tranzsmizsion |D: TBD

NOT an the input fils.

Salact the sppropriste cohumns frem the drop-<dowins below, Refer to the legend on the middls right == to whether fislds are required or not. Rows can be seted by slicking an the cclumn headsr. Changss mads wil b reflected in the new output fle snd

SupportingDocument Text 1
SupportingDocument NumberText 1
SupporingDocument Text2

SupportingDocument NumberTex2

Supporting Dooument Fields - Up ta 2 sets

Supporting Document Test |

Supporting Document Number Text |

Supporting Document Test 2

supporting Document Number Text 2w

[EA[EN K]

All Remaining Figlds

# Transaction Fartner Transaction Fartner RIN Batch Fuel Assignment RIN Buy Reason RIN Frice Ballon Frice Transactio
Organization Identifiar Organization Hame Quantity Wolume Code Code Vear Code Amount Amount Date
1 a664 annes furel 190 190 4 1 2009 50 0.23 2009-12-02
4 »
Required Fields Optional Fields Lists of Allowed Values and Leqend
= TransastionPartrier Organizationldertifier | Transzction Pattner Organization ldent > | | | Batchvolume Batch ‘_"”‘“’“E =1 T 1| *Required Fieids Dptional Fields
* AssignmentCode [essignment Code = | | RiNPricesmount RN Frice Amount hd Driginating Seurcs Detsil Fislds sre conditionally optianal.
= FuelCods Fusl Code =1 | | TransactionDetailCommentTas  [Transaction Detal Comment Tere v | | | ||B4Resson Codes ]| Asceptable combinations are
e Al three slements abser,
= RINQuantity RIN Quantity - FTDNumber FTD Number - =gnment Loce [ Generate Organizer [dentifier enly,
Generate Organizer [denifier and Generats Faciity anly,
i - - = lan P Gallon Frice Amount >
£ [ Fartner Ham R Generate Organizer |dertifier, Generate Facity Identitier
= RINYear RIN Year = GenerateDig Generate Organization Identifier ~| and Batch Number
= BuyReasonCode Buy Reason Code - BatchHumberTant Batch Numbsr Text ] Suii‘ii:':gl Document Details fields are conditionally
= TransastionDate Tranzaction Date <1 | | BenerataFaciityldentiiier Generate Faciity Identiier =] If orie item is pressr, then both fislds must be prassnt

|

Reason Code: If a reason code of B0 [pancel trade] is
present there may only be one data row per file.

Field Formats: All Organization |dentifiers must be 4 digit=
2| Faciliny |denifiers must be 5 digits

Al 'Codes' must be numeric.

Date Formats: Must be ™ r-Mi-DD and net > the

Submittal Creation Date. Formats of ppyy-m-d, yymmidd,

yyypymmdds, or midipyyy Hhimm:ss will be corvared.

Step #5 - Process And Write to XML File

Status

Output File Options

Exit/Stop Processing

Frocess File

Finishad Laading lnput Data.1 dats records read
Progress:

Compared to the basic processing screen, the advanced processing screen is different in the following ways:

e The data grid is always present (in the Basic Version, the data grid only appears if the "Build a New
File" button is clicked on the File Selection Screen);

e There is a set of labels and drop-down menus where column headings can be mapped to the labels
that will be written to the output XML; and

[ J

There is a button which allows user-defined column names to be imported and exported.

1.3 Transaction Types

The ECT can create XML files for all five of the transaction types supported by the EMTS: generate,
separate, buy, sell, and retire.

e A generate transaction is to be used by organizations who produce renewable fuel;

e A separate transaction is to be used by parties who blend fuel and separate RINs;
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e Asell transaction is to be used by parties who have sold RINSs;
e Abuy transaction is to be used by parties who have bought RINs; and
e Aretire transaction is to be used by parties who have retired RINs for any reason.

For detailed information on the data elements for each transaction, including allowed values, please see the
EMTS Transaction Instructions -- Section 6, "How Do I Report Transactions Using XML Files?"

1.4 Required, Conditional, and Optional Fields

Fields are required, conditional, or optional.
e Arequired field is necessary for every transaction;

e A conditional field is dependent on the data that was entered in previous fields and may be
required if certain conditions are met; and

e An optional field is not required by EPA, but may contain helpful descriptive information about the
transaction.

1.5 Setting Up the Input Files

The ECT (both Basic and Advanced Versions) accepts file types which are identified by the following
extensions:

e .txt- tab or bar delimited text;
e .csv-comma delimited text; and
e xls - Excel spreadsheet.

The Advanced Version also accepts text files which do not use commas, tabs, or bars as delimiters.

For these file types, the ECT accepts either a zipped or unzipped file (if zipped, the file extension will be
".zip").

Although the Basic Version accepts data in the formats listed above, the basic EPA templates are only
available in Excel format.

Any row in an input file that has two hash symbols (#) at the start will be omitted from the conversion and
the first row that does not have "##" and is not blank will be assumed to contain the column headings.
Figure 1-8 shows a sample file in which one of the rows (line 5) starts with "##" and will therefore be
ignored by the ECT. In this example, the ECT will take the column headings from Row 4 because this is the
first row thatis not blank and does not start with "##."
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Figure 1-8: Omitting a Data Line

A B E D E F G
1 |## Please refer to the "NOTES" tab if yvou need guidance or codes
2 |##This template corresponds with ECT 1.0.0.0

3
Transaction © Transaction A h h h h
Partner Partner RN Batch Assignment
Organization = Organization  Quantity  Volume Fuel Code Code RIN Year
4 l[dentifier MName
5 ##1234 Bob’s Ethanal 5000 5000 4 " 2010
6 2345 Mary's Ethanol 6000 6000 4 " 2010

1.6 Transaction Data Elements in the ECT

The following sections describe, for each transaction, the elements that can be included in the files that are
input to the ECT. For each transaction, elements are grouped according to whether the ECT treats them as
required, conditional, or optional. The element names presented here are equivalent to the standard
column headers defined by EPA and used in the basic Excel templates.

Note that the absence of an element treated as optional by the ECT can still cause the output XML to fail
validation when it is submitted to the EMTS; for instance, the ECT treats "Denaturant Volume" as optional
even though the EMTS may require this element depending on the value of "Fuel Code."

1.6.1 Generate Transaction Data Elements

The following describes the generate transaction data elements. Up to three feedstocks and two co-
products may be specified in the ECT.

The following elements are required:

Fuel Code;

Process Code;

Production Date;

Fuel Category Code;

Batch Volume;

RIN Quantity;

Generate Organization Identifier;
Generate Facility Identifier;
Batch Number Text;

Feedstock Code 1;

Renewable Biomass Indicator 1;
Feedstock Volume 1; and
Feedstock Measure Code 1.

The following elements are conditionally required:
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CoProduct Code 1 (required if CoProduct Detail Comment Text 1 is present);
CoProduct Code 2 (required if CoProduct Detail Comment Text 2 is present);

Feedstock Code 2, Renewable Biomass Indicator 2, Feedstock Volume 2, Feedstock Measure Code 2
(if any one is present, the others are required);

Feedstock Code 3, Renewable Biomass Indicator 3, Feedstock Volume 3, Feedstock Measure Code 3
(if any one is present, the others are required); and

Denaturant Volume (if ethanol is produced, this field is required).

The following elements are optional:

Equivalence Value;

Import Facility Identifier;

Transaction Detail Comment Text;
Feedstock Detail Comment Text 1;
CoProduct Detail Comment Text 1;
Feedstock Detail Comment Text 2;
CoProduct Detail Comment Text 2; and
Feedstock Detail Comment Text 3.

1.6.2 Separate Transaction Data Elements

This section describes the separate transaction data elements.

The following data elements are required:

RIN Quantity;

Batch Volume;

Fuel Code;

Separate Reason Code; and
RIN Year.

The following data elements are conditionally required:

Supporting Document Text, Supporting Document Number (if one is present, the other is required);
Generate Organization Identifier (required if Generate Facility Identifier is present);
Generate Facility Identifier (required if Batch Number Text is present);

Blender Organization Identifier (required if reason code is 40: Upstream Delegation for Blending);
and
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e Blender Organization Name (required if reason code is 40: Upstream Delegation for Blending).
The following data elements are optional:

e Batch Number Text; and
e Transaction Detail Comment Text.

1.6.3 Sell Transaction Data Elements

This section describes the sell transaction data elements.
The following data elements are required:

Transaction Partner Organization Identifier;
Transaction Partner Organization Name;
RIN Quantity;

Fuel Code;

Assignment Code;

RIN Year;

Sell Reason Code; and

Transaction Date.

The following data elements are conditionally required:

Supporting Document Text, Supporting Document Number (if one is present, the other is required);
Generate Organization Identifier (required if Generate Facility Identifier is present);

Generate Facility Identifier (required if Batch Number Text is present);

RIN Price Amount (required if GallonPriceAmount is not present);

Gallon Price Amount (required if RINPriceAmount is not present); and

Batch Volume (required if the RIN is assigned).

The following data elements are optional:
Batch Number Text;
PTD Number; and
Transaction Detail Comment Text.
1.6.4 Buy Transaction Data Elements
This section describes the buy transaction data elements.

The following data elements are required:

e Transaction Partner Organization Identifier;
e Transaction Partner Organization Name;

10
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[
[ ]
[ ]
[ ]
[
[ ]
The following data elements are conditionally required:
[
[ ]
[ ]
[ ]
[ ]
[

The following data elements are optional:

RIN Quantity;

Fuel Code;
Assignment Code;
RIN Year;

Buy Reason Code; and
Transaction Date.

Supporting Document Text, Supporting Document Number (if one is present, the other is required);
Generate Organization Identifier (required if Generate Facility Identifier is present);

Generate Facility Identifier (required if Batch Number Text is present);

RINPriceAmount (required if GallonPriceAmount is not present);

GallonPriceAmount (required if RINPriceAmount is not present); and

Batch Volume (required if the RIN is assigned).

Batch Number Text;
PTD Number; and
Transaction Detail Comment Text.

1.6.5 Retire Transaction Data Elements

This section describes the retire transaction data elements.

The following data elements are required:

RIN Quantity;

Fuel Code;
Assignment Code;
RIN Year; and
Retire Reason Code.

The following data elements are conditionally required:

Supporting Document Text, Supporting Document Number (if one is present, the other is required);
Generate Organization Identifier (required if Generate Facility Identifier is present);
Generate Facility Identifier (required if Batch Number Text is present);

Compliance Year (if Retire Reason Code is Demonstrate Annual Compliance, this field is required);

11
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e Compliance Facility Identifier (if Retire Reason Code is Demonstrate Annual Compliance, this field
is required); and

e Compliance Level Code (if Retire Reason Code is Demonstrate Annual Compliance, this field is
required).

The following data elements are optional:

Batch Number Text;

Batch Volume;

Compliance Facility Identifier;
Compliance Level Code; and
Transaction Detail Comment Text.

1.7 Data Validation Checks in the ECT

The ECT performs many (but not all) of the data validation checks needed to ensure that the output XML
file can be successfully processed by the EMTS. Errors found by the ECT are written to the "Status"
message block above the progress bar at the bottom of the screen and to the log file. The following is a list
of checks that will be performed during processing.

e Checks that the "Enter Company Info" fields are filled in. All of these fields are required except
"Submission Comment." Only the "User Login" is saved between file processing. Submittal creation

date must be in the form of YYYY-MM-DD.

e Checks the drop-down lists of column headers for the required, optional, and conditionally optional
fields. The following will produce an error:

--  For a required field, if the user has not selected a column name from the drop-down list or
provided data;

-- For a conditional field or optional field, if the user has indicated that it should be included by
selecting a column name from the drop-down list, but has not provided the corresponding data;

-- Ifthere is no value selected on the drop-down list that corresponds to the column;

-- Ifthe value selected in the drop-down list does not match any of the column names; and

If the same column heading is selected in multiple drop-down lists for different required fields.
e Checks the transaction data. The following will produce an error:

-- If data is missing in a required field (note that some fields are conditionally required, meaning
that if a certain value is present, then all the following fields are required);
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If "Assignment Code" has a value other than "1" or "2";

If transaction codes contain letters;

If "Transaction Partner Organization Identifier" is not four digits;

If dates not of the format YYYY-MM-DD. If dates are of the format YYYY/M/D, YYYY-M-D, or
MM/DD/YYYY the ECT will make the appropriate change which will be displayed in the data
grid without any error messages;

The year specified in the Transaction Date is less than 2010;

Transaction Date has a value greater than that of the Submittal Creation Date; and

If “RINYear” has a value prior to 2010.
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Section 2: Installing and Setting Up the Conversion Tool

This guide describes how to install the ECT, how to set up the input files, and how to configure the ECT.
Additional information is provided on the usage and customization of the ECT file system directories.

If you already have a version of the Conversion Tool installed, you must uninstall the existing version of the
Tool before you install the new version. See Section 3 "Uninstalling the Conversion Tool" for instructions
on how to do so.

2.1 System Requirements
The system requirements for running the ECT are as follows:

MS Windows XP 2002 SP2 or later, Windows Vista, or Windows 7;
MS Office version 2003 or later;

A CPU of at least 2.0 GHz;

At least 1.00 GB of RAM; and

At least 900 KB of disk space.

Microsoft Excel is required for users who wish to use the basic EPA templates or create their own user-
defined files in Excel format.

2.2 Obtaining the ECT and Transaction Templates
The ECT and the transaction templates are available at the following location:

http://www.epa.gov/oms/renewablefuels/epamts.htm

Two ECT files will be available at this location, in the form of Zip archives. The first file, "ECTv1.0.1.1.zip,"
contains the ECT itself, the five transaction templates that EPA has created for the five transaction types,
and the support files necessary for installation of the ECT and the templates. These templates are also
available separately in the second file, "EPA Templates.zip". These files can be saved anywhere the user
chooses. The user will then need to use a utility such as WinZip to extract the files. Figure 2-1 depicts the
WinZip screen that appears after the user has doubled-clicked the file "ECTv.1.0.1.1.zip".
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Figure 2-1: Using WinZip to Extract the ECT

& WinZip - ECTv1.0.1.1.zip M=
File Actions Options  Help
>, ==y _,. ) o =N = ,,-‘;/57\- i
&= S g5 w & @
T CIpen Faviarites Add Extract Encrvpk Wig Install izard
Tame Twpe Modified Size  Ratio Packed CRIC Aktribukes | Path
iS5t windows Ins... 8/16/2010 11:10 AM 6,940,672 4% 6,642,571 Soo4dsfh A EctFullnstalliRelzass)
setup.exe Install applic,.,  S/16/2010 11:10 AM 430,592 S50%: Z14,661 40021352 a EctFullInstallRelzase!,
Selected 0 files, 0 bytes Total 2 Files, 7,199KE a0

Note that users may see variations of the image in Figure 2-1. The user should click the Extract button to
get to the window in Figure 2-2 below.

Figure 2-2: Specifying ECT Location

Extract - C:\Documents and Settings\jlj\Desktoplepa-rins-docs\SupportAEPA EMTS ... |E|E|

Estract to: |I::"~un2ipped"~El:T Eutracted v|
-

= |=h Program Files
[ =5 unzipped B
Desktop W) ECT Extracted
(=) wamp
- ) WINDDWS
a7 {24 DVD-RAM Drive (D] E

E b on 'rozeniver. pgalocal [H:]
E i oh rogeriver. pga.local' (1]
% j on 'hazel pga.local' [:)

9.! S software an The-fz' M)

by Documents

by Computer Files

v
[] Open Explarer window

Selected filesfolders . L
T [ ] Ovenwrite existing filez -
g (%) Al filessfalders in archive i ]

: OFil [ ] 5kip older files

My Netwark ke | [ er ]
ypmi;“sm Uze Falder narmes

The user can choose to extract the files to any desired location, provided that the folder name does not
contain an ampersand (&). In the example above, a location of "C:\unzipped\ECTExtracted" has been
selected. Once the location has been selected, the user should click the "Extract" button.
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Upon doing so, a folder -- "ECTFulllnstall" -- will be created under the selected location.

2.3 Installing the ECT

After downloading the zipped ECT and extracting the files, the user must then install the application by
navigating to ECTFulllnstall/Release and double-clicking the "setup.exe" file. Figure 2-3 depicts this folder
when the files have been extracted to "C:\unzipped\ECTExtracted".

Figure 2-3: "Setup.exe" File

& C:\unzipped\ECT Extracted\EctFulllnstall\Release ad
File Edit ‘wiew Fawvorites Tools  Help a"

@Back - \__J l.ﬁ pSearch [1 Folders v

: Address |E,'| CHunzippediECT Extracted\EctFullnstallifelease

File and Folder Tasks

:3 Make a new Faolder

@ Publish this Falder ko
the Web

i Share this Folder

Other Places

I EctFullinstall
B My Documents
W My Compuker

The EMTS Conversion Tool Setup Wizard will guide the user through the steps required to install the ECT.
Click the Next button to continue (see Figure 2-4):
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Figure 2-4: ECT Setup Wizard

i EMTS Conversion Tool (ECT)

Welcome to the EMTS Conversion Tool (ECT)
Setup Wizard

The inztaller will guide you through the steps required to install EMTS Converzion Tool [ECT] on your
conmputer.

WwiARMIMG: Thiz computer program iz protected by copyright law and international treaties.
IJnauthorized duplication or digtribution of thiz program, or aryp portion of it, may rezult in zevere civi
ar criminal penalties, and will be progecuted to the maximum extent pogzible under the law.

Cancel Hemt »

The first installation step is to select the installation folder. The default folder is C:\Program Files\US
EPA\EMTS Conversion Tool (ECT)\. To select a different folder, click the Browse button. The ECT must be
installed to a location with a drive letter in order to work properly (i.e., C:\, D:\, etc.). The ECT "Help" menu
describes a work-around to use if the ECT is not installed to such a location. The ECT will not install
correctly from a location with an ampersand (&) in the file path. There is also the option to install the ECT
for one user or for anyone who uses the computer (see Figure 2-5).
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Figure 2-5: Select Installation Folder

i EMTS Conversion Tool (ECT)

Select Installation Folder

The inztaller will ingtall EMTS Conversion T ool [ECT] to the following folder.

Ta inztall in this folder, click "Mext". Ta install ko a different folder, enter it below or click "'Browse'".

Folder:
C:AProgram FileshUS EPAMEMTS Corveerzion Tool [ECT A Browse. ..

Dizk Cogt...

Inztall EMTS Conversion Toal [ECT] for yourself, or for anywone whio uzes this computer:

" Ewvemone

0 Just me

Cancel < Back |

Next you will prompted to confirm the installation. Click the Next button (see Figure 2-6).
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Figure 2-6: Select Installation Folder

i EMTS Conversion Tool (ECT)

Confirm Installation

The installer iz ready to install EMTS Conversion Toal [ECT) on wour computer.

Chick "Mext' ta start the installation.

Cancel < Back Hemt »

When the installation is complete, a success message will be displayed. Click the Close button (see Figure
2-7).
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Figure 2-7: Installation Complete

i EMTS Conversion Tool (ECT)

Installation Complete

EMTS Corverzion Tool [ECT] has been successtully installed.

Click "Cloge" to exit.

Pleaze use Windows pdate to check for any critical updates to the MET Frameswark.

Once the application has been installed, the user can delete the "ECTFulllnstall" folder if desired.

To open the ECT, navigate to the installation directory (by default, C:\Program Files\US EPA\EMTS
Conversion Tool (ECT)\) and double-click the "EMTS Conversion Tool (ECT).exe" file (see Figure 2-8).
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Figure 2-8: Opening the ECT

& C:\Program Files\JS EPANEMTS Conversion Tool (ECT)

File Edt View Favorites Tools Help

@Back - .\_) I.E pSearch H__ Folders '

: Address |[EJ Ct\Program Files\US EPAIEMTS Conversion Tool (ECT)

File and Folder Tasks % T ‘;J ‘;J ‘;J [%
s

@ Rename this file hielp s

EMTS
- Conversi..
@ Maove this Fils
Copy this file A”l = [_}
&8 Publish this file to the - , .
\Web office.dll Shorteut to write_mowe.ini
Applicati. ..

(5] E-mail this file
K Delete this file

Other Places

S = 3 3

EMTS EXCEL.EXE Interop.Exc... Microsoft.¥...
Conversion ...

To create a desktop shortcut to open the ECT, right click on the "EMTS Conversion Tool (ECT).exe" file and

select Send To > Desktop (create shortcut) (see Figure 2-9):

Figure 2-9: ECT Desktop Shortcut

& C:\Program Files\WS EPA\EMTS Conversion Tool (ECT)

File Edit Wiew Favorites Tools  Help

@Back - 'J L@ pSearch H__ Folders .

. Address |E:| Z:\Program Files\U3 EPAYEMTS Conversion Tool (ECT)

leo

File and Folder Tasks

o oo oo &

mfj Rename this File help s EMTS
) Caonwersi,.,
[ Move this File
Copy this File P.’l = [}
&8 Publish this File to the : ! .
web aoffice.dll Shartout bo write_move.ini
Applicati,..

() E-mail this File
¥ Delete this fils

Other Places

03 UsERA

My Documents L3
H My Compuker

& My Metwork Places

Details

= |2 Edit with Motepad-++

e

EL.EXE  Interop.Exc... Microsoft.Y...

Open
Run as...

Scan for Yiruses. .,

¥ Tortoisesyh 4

) WinZip 3
PFin to Start menu

m [#7 Compressed (zipped) Folder

PGP Desktop
Cut ) Mail Recipient
Copy 53 v Dacuments

Create Shorkout b DVD-RAM Drive (D)

Delete
Rename

Properkies
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2.4 Setting Up the ECT

2.4.1 Directories

The installation will create a folder in the My Documents folder: "C:\Documents and Settings\<user>\My
Documents\EMTS Conversion Tool (ECT)" (see Figure 2-10).

Figure 2-10: Default ECT Directories

&% My Documents

File Edit Miew Faworikes  Tools  Help a' J
e Back - \_}l l.ﬁ p Search H’E_" Folders '

Address | Py Docurnents v| e
Folders x e

Downloads EMTS Conversion Tool (ECT)

@ Deskkop

= B My Documents

|5 Downloads e
[C5) EMTS Conversion Tool (E ’,J FormatxML My Daka Sources
[ FormatkmL l

My Daka Sources

o o S

2 My Music My Music i~ My Pictures
[5) My Pickures | |
@ My Yideos

:i My Computer { w ]

"ﬂ My Metwark Places 'ij Iy Yideos

2l Recycle Bin
[C3) EPA Suppart Tools
o1
[0 Certificate-ECMS-Portrait-_Fil
@ Canversion tool tests
[ ECT Testing documents
[ EMTS
) EMTS5chema
| EMTSSchemaandXMLSamples
] B
i
D
(L) Mew Folder
L) OTAGQReq Testing

() other
< | >

|€

If the ECT has previously been installed and uninstalled, this folder should already be present and
subsequent installations will not overwrite the folder.

The ECT will create a set of folders in the "EMTS Conversion Tool (ECT)" folder that are used by the ECT to
process files. The following folders are created:

e Input_Files: Files to be converted;
e Good_Files: Successfully converted XML files;
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e History_Files: "Build a File" data stored between processing;
e Bad_Files: Unsuccessfully processed files; and
e Val _Log: Activity logs from attempts to process files.

Figure 2-11 shows these folders in their default location under the "EMTS Conversion Tool (ECT)" folder.

Figure 2-11: The Default ECT Directories

& EMTS Conversion Tool (ECT)
File Edit Yiew Favorites Tools Help

eBack - '\_;J l.ﬁ ﬁﬁearch H__ Folders v

Address (|5 Ci\Documents and SettingsiwgolMy Documents\EMTS Conversion Toal (ECT) b | '—} Go

[ >

o, T

File and Folder Tasks & — ] g . L’] Gaod_Files

:j Make a new Folder

@ Publish this Folder to (= (_—
the weh [ l_’_,-l Input_Files

& share this folder

<
&
Il_
o

1z |

Other Places
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Figure 2-12 shows the File Selection Screen with the ECT folders indicated. The folders in this example are
the default folders.

Figure 2-12: Location of the ECT Folders

EMTS Conversion Tool (ECT)

File Help  File List Wiews  Show Front Page  Showlog  WinZip
‘welcome: wgo . This application will format an Excel or delimited file for conwversion to =kL. For questions concerning compatibilty refer to Helpsébout ECT.

Step #1 - If using a delimited file specify delimiter.

Start by putting your data in a compatible delimited format. Delirniters
The default methad is to let this application figure aut if it is a tab, comma, or bar delimited format. (o Default  Tab ¢ Comma
Otherwize, vou may choose wour awn delimiter.

" Bar " Other:

Thiz option iz not needed If using an excel file, application will determine file type by it's extension,

Step #2 - Select File[s]

Select a Folder on the left panel and File(z) on the right panel and click on the Process File[z] button to process OR Select the Build a Mew File button.

- Process
{1 Enor_Files A | Mame | Size| Madified Attribute Existing

H g a.c"t’d—FEf = BuyDeryTemplatesls 30,720 3A0/2010 106605 AM A File(z]
1ztory_Files _
+423) Input_Files =| BuyTemplate.xlz 27136 4472000 34952 PM

[ Val Log % GenerateTemplate.sls 51,712 4142010 3:49.52 P

* 8 Einepfi&:‘hjifs 2 RetireT emplate.ols 40960 4A14/2010 3.49:52 PM
armal —
[ My Google Gadgets = SelTemplate. s 33792 4142010 2:49:52 PM

2 My Music %] SelTemplateCancel xls 37,376 3/9/2010 11:00:27 P
0 My Pltures 2 SeparateTemplatesds 39424 4/14/2010 3:43552 PM
1 My videos .
+- (7] My Virtual Machines Exit
[Z New Folder
+-[_7] PDF files
+-{_] TotahalidatorT ool
+-[27] MetHood
23 PrintHood
L1 PrivaclE
[ Recent
[ SendTo
+-[7 Spark
+- Start Menu
23 Templates

T o

< |

Or

Build a Mew
File

Or

rr rr  r I I

|<

|

Files P— T

Input File(s : |C:'\Documents and Settings\waoMe Documents\EMTS Conversion Tool [ECT Nnput_Files
od File(s) Folder: |C:\Documents and SettingztwgoiMy Documentzs\EMTS Corversion Tool [ECT [WGood_Files
**Bad File(s) Falder : |C:'\Documents and SettingstwgoMp Documents\EMTS Corversion Tool [ECT NEror_Files Set Path

og File(s) Folder ; |C: “Documents and SettingstwgosMy Documents\EMTS Corwversion Tool [ECTWal_Log Set Path

51 Folder: |C:\Documents and Settingz'uwgoihy Documents\EMTS Converzion Tool [ECT)WHistor_Files

“Location of farmatted oufp “Location of formatted output that has ermors.

24



EMTS Conversion Tool

Any of the default folders can be changed by clicking on the appropriate "Set Path" button. This will
prompt the user to browse any permitted drive on the user's network to find and select the appropriate

folder that will be set up for processing, as indicated in Figure 2-13.

Figure 2-13: Folder Set-up Screen

EMTS Conwversion Tool (ECT

File  Help  File List Wieww  Show Front Page  Show log  WinZip
‘Welcome: KRubn . Thiz application will farmat an Excel or delimited file far conwverzsion ba =ML, For questions concerming compatibilty refer ta Help/About ECT.

Step #1 - If using a delimited file specify delimiter.

Start by putting your data in a compatible delimited format, Deliriters
The default method is to let this application figure out if it is a tab, comma, or bar delimited format. * Default " Tab ™ Comma
Othenmize, you may choose your own delimiter.

™ Bar " Other:

Thiz option is not needed if uzing an excel file, application will determine file type by it's extenzsion.

Step #2 - Select File(s]

Select a Folder on the left panel and File(z] on the right panel and click on the Process File(s) button to proceszs OR Select the Build a Mew File button.

-] Application Data A [ Mame | Size | Modified Ahtribute
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p [3) CAD d Settingstkkuhnikdy D \EMTS C ion Taol [ECT]4 Fil

*Good File(s) Falder: |C:'\Dcu:uments and Settingzikkubntty Documentsh\EMTS Conversion Tool [ECT]WGood_Files

**Bad File(s) Folder |C:\Documents and Settingsskkubnity Documentsh\EMT S Corversion Tool [(ECT]SErmmor_Files
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2.4.2 Folder: Files to Process Folder

The first folder, entitled "Input File(s) Folder," is where the input files should be stored. You cannot
process files that are not saved in this folder.

2.4.3 Folder: Good File(s) Path

The second folder, entitled "Good File(s) Path,"” is where the files that the ECT was successful in processing
and converting will be saved. These files have been converted to XML and checked for any major input
errors (e.g., missing required fields) and deemed acceptable. The user can upload these converted files to
the EMTS.

2.4.4 Folder: Bad File(s) Path

The "Bad File(s) Path" is where the ECT will save any files that the user has attempted to process that have
some sort of major error and cannot be converted. Only data that has no major errors will be converted to
XML and saved in this folder; all data with errors will not be converted to XML. The user can then use the
comments provided by the ECT to amend the input file for re-processing.

2.4.5 Folder: History File(s) Path

The "History File(s) Path" is where the ECT will save data from a Build a File execution. If a user creates an
XML file using the ECT Build a File option that subsequently fails in EMTS, there will be an excel version of
the data file in the "History File(s) Path" that the user can upload in the ECT and edit.

2.4.6 Folder: Log File(s) Path

The "Log File(s) Path" folder will contain a log that details all of the successful and unsuccessful
conversions. The log captures the date, time, file that is being processed, and the outcome of the process.
Figure 2-14 displays a sample log file.
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Figure 2-14: ECT Log

Finished processing Input Data. Records processed = 1. 1 records were successfully processed.
Formnatted to: #ML file, Excel file
Compressed to: Mo compressions were selected.

Fuel Code, Process Code, Production D ate, Fuel Category Code, B atch Yolume, Denaturant YWolume, Equivalence Value, RIN Quantity,

Impart Facility |dentifier, Generate QOrganization |dentifier, Generate Facility |dentifier, B atch Mumber Test, Tranzaction Detail Comment Text,

Feedstock Cods 1, Renewable Biomass Indicator 1, Feedstock Yolume 1, Feedstock Measure Code 1. Feedstock Detail Comment Text 1, Feedstock Code 2,
Renewable Biomass Indicator 2, Feedstock Yalume 2, Feedstock Measure Code 2, Feedstock Detall Comment Text 2, Feedstock Cade 3,

Renewable Biomass Indicator 3, Feedstock Yolume 3, Feedstock Measure Code 3, Feedstock Detail Comment Text 3, CoProduct Cade 1,

CoProduct Detail Comment Text 1, CoProduct Code 2, CoProduct Detail Comment Test 2, CoProduct Code 3, CoPraduct Detail Comment Text 3,
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IMFO: ) Finizhed Loading Input Data. 1 data records read.

INFO: {0}

INFO: 0}
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INFO: 0}

IMFO: 0}

IMFO: 10}

INFO: Hip Process record # 1

ERR: HN Element Mame of Fuel Category Code is mizsing . Column Mame = Fuel Category Code, Data Grid Column #3

ERR : i Element Mame of Fuel Category Code must be numeric . Column M ame = Fuel Category Code. D ata Grid Columnn #5

IMFO: i Elerment Mame of Feedstock Code 2 value is empty . Colurmn Mame = Feedstock Code 2. Data Grid Column #20

INFO: {a} Element Mame of Renewable Biomass Indicator 2 walue is empty . Column Mame = Renewable Biomaszs Indicator 2. Data Grid Column #21 B

IMFO: 0} Element Mame of Feedstock Volume 2 value is emply . Column Name = Feedstock Yaolume 2. Data Grid Column #22

IMFO: 0} Element Mame of Feedstock Measure Code 2 value is emply . Column Mame = Feedstock Meazure Code 2. D ata Grid Column #23

IMNFO: {0 Element Mame of Feedstock Code 3 value iz empty . Column Mame = Feedstock Code 3. Data Gnd Column #25

IMNFO: {0} Element Mame of Renewable Biomasz Indicator 3 walue iz empty . Column Mame = Fenewable Biomass Indicator 3. D ata Grid Column #26 Z

IIC™ Fim, Clermmand bl srnm AF Crmdebmnle Yialires 2 0imlioim v aremb Talornen bl aren = Crmdabenls Yabwen 2 Priod - Zeid Caloeee HI7 —

< I >
Frint Log Open Anather Log E xit L

EBX
Froceszing Summary A

-B/14/201017:10:09 PM B
Start writing to C:\Documentz and S ettingzbwgotby DocumentsA\EM TS Conversion Tool [ECT)\Good_FileshGenerate1111_2010-08-14-23-10-09 xml

Processing Data. Approx Records to be processed =1

Use Company Info Walues checked Tue
Template file: C:ADocuments and SettingswwgohLocal Settings\Appsh2 0WELIBCE 35 Z03MI0H 3486 A 2hemts. tion_EBeBdaabad98b805:_0001.0000_f83adE5d327=5008

Template file: C:ADocuments and SettingziwgotLocal Settingshappeh2, INGLIBCE 35, Z02NI0HC 300G, 0 2hemt:. Liorn_BeBdaabad38b805e_0001.0000_fE3a465d327e3003

-B/14/201011:10:17 PM
Begining Processing File: C:A\Documents and Setingshwgoy Documents\EMTS Conversion Tool [ECT 4 nput_Filest\Generate T emplate3.«ls

Columng found in recard 3

The user can access the log by going through the C: drive to My Documents folder selecting the "EMTS
Conversion Tool (ECT)" folder and then accessing the "val_log" folder. Additionally, the user can access the
log under "Show Log" on the toolbar of the ECT at any point of the process (see Figures 2-15 and 2-16).

27



EMTS Conversion Tool

Figure 2-15: "Show Log" Function on the File Selection Screen
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Othenmize, you may chooze pour own delimiter.

" Bar " Dther:

Thiz option is not needed if uzing an excel file, application will determine file tppe by it's extension.
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Figure 2-16: "Show Log" Function on the Processing Screen

[ GenerateTransaction - Processing file:

Process  Rows  Columns  Help @ WinZip

[ Step #3 - Enter Company Info
% User Login: [T * Submittal Creation Date: [2010-02-01 Submission Comment
|x Organization 10:
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“application User 15: [epa W Apply User Log

Transmission 1D TED

” Header Infomation
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NOT on the input file
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2.5 Setting File Options

To set various output file options, click the "Output File Options" button on the File Processing screen (see
Figure 2-17).
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Figure 2-17: Output File Options Screen

Formatted Output File Options E]@

File tvpe Xkl iz the OMLY option required for submizzionftransmizsion

File Tywpelz]
v L - This iz the DMLY option required for submizsionransmizsion
[ Excel - For your use only, not to be transmitted [ transmitted. it will be ignored.]
[ Test -Foryour uze only, nat to be transmitted [if transmitted, it will be ignored.]

File Compression [using Wingip32)
{* Do Mot Compress any Files
" Compress anly the =ML File for Node SubmizsiondTransmiszion
" Compress Al Dutput File Types Selected Sbove (<ML, Excel, Text] - 1tis MOT necessary to include Excel ar Test in the cormpression,

Owernide Output File Mame
[ Dwvenide the default name of TtOrgld_ v y-M-D0D-HH-MM-55 where Tt is the Transaction Type.
Owermidden File M ame: |
Do MOT include the Falder [Path] name. The "Good Files" folder iz agsumed.

Otker File Dption(z)

[ Use Recommendsd Mames for Colurn Headers. Test or Excel file only]

[ Display Processed File
]

A

Most options chosen and set by the user are saved between application executions. Those choices that are
NOT saved will be noted; otherwise, the user can assume that all the settings will be saved. This includes
the override output file name; if the user does not return to this screen and enter a new name for each file
being processed, the file name previously entered by the user will be used for all files.
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Section 3: Uninstalling the Conversion Tool

This guide will discuss how to uninstall the EMTS Conversion Tool (ECT). If a version of the Conversion
Tool is already installed, the user must uninstall the existing version of the Tool before installing a new
version.

Prior to installing the new version it is recommended that the user save a backup of the current version. If
the ECT fails to completely uninstall, the new install will fail. Reinstalling the saved version, and then
uninstalling again, will often fix this.

Please note that the user must completely exit the ECT application before attempting to uninstall the tool.
If the user has not completely exited the tool (i.e., if there are still processing screens up), the tool will not
completely uninstall even though the tool no longer appears in the "Add or Remove Programs" panel. In
order to correct this, the user must re-install the version that was being used and uninstall it properly, as
noted in the previous paragraph.

To begin uninstalling an existing version of the ECT, the user should access the "My Computer” link
available on the Start Menu (see Figure 3-1).
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Figure 3-1: "My Computer” link
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From "My Computer”, the user should look under the "System Tasks" tab on the left side of the window and

select "Add or remove programs" (see Figure 3-2).
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Figure 3-2: "My Computer"” Location
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On the "Add or Remove Programs"” window shown in Figure 3-3, the user should click on the record for the
EMTS Conversion Tool (ECT) and then press the "Change/Remove" button within the record.

Figure 3-3: "Add or Remove Programs"” Window

¥ Add or Remove Programs

%ﬂ Currently installed programs: [] show updates Sork by | Mame " |
Change or
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Programs |'|i.:.,El EMTS Conversion Tool {ECT)
Add/Remove - &
Windows %, FilsMaker Pro 7 Size  272.00ME
Components
[ Filezilla Client 3.3.0.1 Size  15.88MB
@‘ E- Google Chrome Size 67.41MB
Set Program & Inkel(R) Graphics Media Accelerator Driver
Access and
Defaults | £ Java(TH) & Update 17 Size  91.04MB
et Lissal Imd=ba 2 2 fSurn anbac (Coenoe sbinn i AiC _SnrkaAn
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The resulting screen (see Figure 3-4) prompts the user to "remove the application from this computer” by
clicking "OK". Doing so successfully uninstalls the EMTS Conversion Tool.

Figure 3-4: "EMTS Conversion Tool (ECT) Maintenance" Window

EMTS Conwersion Tool [ECT) Maintenance

EMTS Conversion Tool (ECT) %
Choaose the bype of maintenance wvou need. =l __'

&

oy
fJ (%) Remaove the application from this computer,

Co Moo |

Note that uninstalling the ECT will not remove the "WRITE" folder or its contents, located by default at:
C:\Documents and Settings\<user>\My Documents\EMTS Conversion Tool (ECT)

For instructions on changing the location of the "WRITE" folder, please see Section 2 "Installing and Setting
Up the Conversion Tool".
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Section 4: Running the Basic Conversion Tool

Prior to starting the ECT, the user should place the input files "Input_Files" folder. By default, this folder is:

C:\Documents and Settings\<user>\My Documents\EMTS Conversion Tool (ECT)\Input_Files

Figure 4-1 depicts this folder for a user "wgo". The "Input_Files" folder has been circled. See the guide
"Installing and Setting Up the Conversion Tool" for instructions on changing the location of the
"Input_Files" folder. Note that the extension for all Excel files saved in this folder should be xlIs rather than
Xlsx (the default for Excel 2007).

Figure 4-1: EMTS Conversion Tool Input File Directory

& EMTS Conversion Tool (ECT) Y
File Edit Miew Fawvoribes Tools  Help ﬂ"

eBack A \-) Lﬁ pSaarch Hj" Folders v

fddress (3 ZiiDocuments and Settingsiwgolty Documents\EMTS Conwersion Tool (ECT) A | Go

L N
File and Folder Tasks & I~ IL:J zood_Files
Eﬂ Make a new Folder
e
IL") Input_Files

>
[

&N Publish this Folder to (==
the Web — L,J History_Files

i&d Share this Folder
— Yal_Log
~

4.1 Opening the Basic ECT

Other Places

s

The ECT can be opened from the Start Menu. Upon starting the ECT, the start-up screen is displayed (see
Figure 4-2).
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Figure 4-2: Start-up Screen

EMTS Conversion Tool (ECT) Front Page M=

File  Help

Conwert a delimited text file or Excel file ta EMTS XhL file (files can be zipped).

Advanced Werzion

Go Thiz werzion allows the flexibilty that the B azic version doesn't,

Build a Mew Filz
Go Go directly to Build a Mew =kL File by-pazsing the file and folder zelection dizplays.

Processing iz the zame for Advanced or B asic versions.

B azic Werzion

G Thiz iz a bazic version which reguires:
g 1] IF uzing a test file then it must be a tab, comma, or bar delimited format.

2] The columnz of the files must be the EPA recommended column names.
3] For an exizting file all elementz must be included, et unuzed defaults az blanks.

M.B. Pleaze keep in mind that the ECT performs only bazic 04 checks while EMTS perfarms high-level Q4 checks which are
company zpecific and are based on a company's registration with EPA.

Therefore, it may be possible for a uger to succezsfully convert files to XML uzing the ECT but then
an upload to EMTS may fail

Dion't zhow thiz page anymore.
[f later vou would like thiz zee this dizplay then, on the Main Menu, select ShowFrontPage and unselect Don't Show,

Euit

On the start-up screen, the user has the option to click the checkbox beside "Don't show this page
anymore". This will cause the ECT to skip the start-up screen and open on the File Selection screen of the
version (Basic or Advanced) previously selected. To start the Basic version, click the "Go" button under
"Basic Version".

4.2 Selecting Files

After clicking the "Go" button, the File Selection Screen appears (see Figure 4-3).
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Figure 4-3: File Selection Screen
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The user should select the desired file(s) and click the "Process Existing File(s)" button, or click the "Build a
New File" button without selecting any files. To select multiple files, the user should press "Ctrl" on the
keyboard and click on all of the files to be processed. If the file name contains the transaction type, the ECT
will assume that the named transaction type is the type to process and will go immediately to the File
Processing screen (Figure 4-4) when "Process Existing File(s)" is clicked. If the transaction type is not
contained in the file name, the user will be asked to specify the transaction type (see Figure 4-8).
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4.3 Processing Files

The File Processing screen is depicted in Figure 4-4. First, the user should complete Step #2, "Enter
Company Info". The required company information includes:

e User Login (case sensitive and must be the same as the EMTS login);

e Organization ID (EPA assigned, four-digit ID); and
e Submittal Creation Date.

Figure 4-4: File Processing Screen

BuyTransaction - Processing file: BuyTemplate2.xls

Process  Rows  Columns  Help  Showlog  WinZip

Step #2 - Enter Company Info Header Infomation
= User Login: || = Submittal Creation Date: |2010-04-13 = | Submission Gomment: *tpplication User 1D ' foply User
= Organization 10: Transmission |D: TED

Step #3 - Process And Write to XML File

Status

DOutput File Options Erit/Stop Processing

Frocess File
Finizhed Loading Input Data.1 data records read.
Progress:

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllq
o
3 | *

The ECT uses the following default settings when processing files: the output file is an uncompressed XML
file, and the output file name is formatted as "TtOrgld_YYYY-MM-DD-HH-MM-SS" where "Tt" is the
transaction type (i.e., Generate) and "Orgld" is the four-digit ID entered in the "Organization ID" field. To
change these default settings, the user should click the "Output File Options" button (see Figure 4-5).

Figure 4-5: "Output File Options" Button

BuyTransaction - Processing file: BuyExample1.xls

Process  Rows  Columns  Help  Showlog  WinZip

Step #2 - Enter Company Info Header Infomation
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Step #3 - Process And Write to XML File
Status
Output File Options Exit/Stop Processing

Process File
Finishad Loading Input Data.3 data records read.
Progress:
IENEEEREEEENEENENEENREEENEENENERENEENNEEEEEEENEENEEEREEEENEENEEERENERNEENENERENEENEENERERENNENENNRRNNENENNEREREN]
EZ
b3 | >

On the Formatted Output File Options screen (see Figure 4-6), the user can specify the output file type,
compression, and file name. To specify the file name, the user should check the checkbox to override the
default name and then enter a new file name. The ECT automatically appends the date and timestamp of
the file being processed to the end of the new file name. Once a user updates the Formatted Output File
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Options screen, the updates become the default setting for subsequent file conversions and remain so until
the user goes back to the Formatted Output File Options screen and changes the settings.

Figure 4-6: Formatted Output File Options Screen

Formatted Output File Options

File type Xkl iz the OMLY aption required for submizzionftranzmizzion

File Type(z]
W L - This iz the DMLY option required for submissionAtransmission
[ Excel - For your use only, not to be ranzsmitted [if transmitted, it will be ignored.)
[ Text -For your uze only, not to be transmitted [if transmitted, it will be ignored.)

File Comprezsion [using Wingip32)
f* [oMaot Compress any Files
" Compress only the =ML File for Mode Subrmissiond Transmizzion

" Compress All Dutput File Types Selected Above (<ML, Excel, Text] - Itiz NOT neceszam to include Excel or Text in the compression.

Owernde Output File Name

¥ The time stamp will still be appended. EMTS does not allow spaces in the file name.

Owermidden File Mame: |EatctheGenerate|
Do MOT include the Falder [Path] name. The "Good Files" folder iz assumed.

Other File Dption(s]
[ Use Recommended Mames for Column Headers. Test or Excel file anly]

[ Display Processed File
Ok

A

After specifying the output file options, the user should click the "Process File" button. Note that if multiple
files have been selected for processing, only one file is processed at a time. In this case, a "Next file" button
will be visible next to the "Process File" button (see Figure 4-7). The user should first click the "Process
File" button, verify that the file processes successfully (see the Results of File Processing section in this
guide), and then press the "Next file" button.
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Figure 4-7: "Next file" Button

(% BuyTransaction - Processing file: BuyBizoBlenders.xls

Process  Rows  Columns  Help  Showlog  WinZip

Step #2 - Enter Company Info Header Infomation

= User Login: |5 = Subrnittal Creation Date: |2010-02-01 Submission Comment: *pplication User I0: [epa W 2pply User Login Vsl

= Organization 10 Transmizgion ID: TED

Step #3 - Process And Write to XML File
Output File Options Exit/Stop Pracessing
Progress:

< |

Status

Finished Loading Input Data.1 data records read.

4.4 Creating New Files

If the "Build a New File" button is clicked on the Start-up Screen (see Figure 4-2) or the File Selection
Screen (see Figure 4-3), a screen will appear asking the user to specify the transaction type (see Figure 4-
8). Note that the user can also click on the “Build a New File” button that is available on the start-up screen
(see Figure 4-2).

Figure 4-8: Selecting the Transaction Type

&8 Choose the Transaction Type E

Select the tranzaction type from the drop-down pick list below for file:

Select Tranzaction Type:
|

Enter Skip this file |

A

Once the user selects the transaction type and clicks "Enter," the File Processing screen appears (Figure 4-
9).
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Figure 4-9: File Processing Screen
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First, the user should complete Step #3, "Enter Company Info". The required company information

includes:

e User Login (case sensitive and must be the same as the EMTS login);
e Organization ID (EPA assigned, four-digit ID); and
e Submittal Creation Date.

Under the "Enter Company Info" section, a data grid is displayed. The user should enter the transaction
data in the grid and click the "Process File" button.

4.5 Results of Processing

If processing is successful, the screen will display a message that reads "Records were successfully
processed. Formatted to: XML file" (see Figure 4-10).
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Figure 4-10: A Successfully Processed File

Step #3 - Process And Write to XML File

atus

Pracezzing Data. &ppros Records to be processed = 2
Firished processing Ihput Data. Records processed = 2. 2 recards were successfully processad.
Farmatted ta: XhL file,

Compressed ta: Mo compreszions were selected.

Output File Options ExitiStop Process;

Process File

Progress:

Upon successful processing, the output XML file is written to the following directory:
C:\Documents and Settings\<user>\My Documents\EMTS Conversion Tool (ECT)\Good_Files

If processing is not successful, the screen will display a message that includes, "Missing or incorrect value
for required element(s) in record(s):<...>,". Figure 4-11 depicts an example of this. If the user had
previously selected the "Build a New File" option, a data grid will be visible and the appropriate cell(s) in
this grid will change color to indicate where the error has occurred.

Figure 4-11: An Unsuccessfully Processed File

Step #3 - Procesz And Write to XML File

Status
Output File Options EnitfStop Processing Mizsing or incorect walue for required element|z) in record(=): 1,
Mizsing ar incarrest walue for farmats elementfs] in record|s]: 1.
Frocess File Hqce;;lhg Data: Anprow Fecords to be processed = 1
Firished processing Input Data. Records processed = 1.
Progress: 1 recaords were found with errars, these files can not be loaded to the server.

The ECT maintains a log file, which can be used to view additional descriptions of the errors if processing is
unsuccessful. Clicking the "Show Log" button at the top of the File Processing screen displays the log file in
the log viewer (see Figure 4-12). The log displays both informational messages (indicated by a label of
“INFO” at the beginning of a row) and error messages (indicated by a label of “ERROR” at the beginning of a
row). The log viewer includes buttons which allow the user to print the log and to select another log file for
viewing. Clicking "Exit" closes the log viewer.
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Figure 4-12: Errors Reported in Log File
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< | >
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If a selected input file is not successfully processed, the ECT will still attempt to create an output XML file.
This file will be located in the following directory:

C:\Documents and Settings\<user>\My Documents\EMTS Conversion Tool (ECT)\Error_Files

Only the data rows with no errors will be written to the output file. All data rows that contain errors will
not be converted to XML.

4.6 Processing Multiple Files

If multiple files were selected for processing and the user wishes to process the next file in the batch, the
user should click "Next file," as indicated in Figure 4-13. Before processing the next file, the user will have
to re-enter the Organization ID and the Submittal Creation Date. Note that the "Next file" button will be
present for all files except the last one in the batch.

Figure 4-13: Processing Next File

Step #3 - Process And Write to XML File

Status

Processing Data. Approx Records to be processed = 1

Finished processing lhput Data. Records processed = 1. 1 records were successfully processed.

. . Farmatted to: XML file,
Process File Nest file ) :
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Progress:

Output File Options Exit!Stop Proceszing
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Section 5: Running the Advanced Conversion Tool

Prior to starting the ECT, the user should place the input files "Input_Files" folder. By default, this folder is:
C:\Documents and Settings\<user>\My Documents\EMTS Conversion Tool (ECT)\Input_Files

Figure 5-1 depicts this folder for a user "wgo". The "Input_Files" folder has been circled. See the guide

"Installing and Setting Up the Conversion Tool" for instructions on changing the location of the

"Input_Files" folder. Note that the extension for all Excel files saved in this folder should be .xIs rather than
xlsx (the default for Excel 2007).

Figure 5-1: EMTS Conversion Tool Input File Directory
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>
[
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— Yal_Log
~

5.1 Opening the Advanced ECT

s

Other Places

The ECT can be opened from the Start Menu. Upon starting the ECT, the start-up screen is displayed (see
Figure 5-2).
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Figure 5-2: Start-up Screen
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2] The columnz of the files must be the EPA recommended column names.
3] For an exizting file all elementz must be included, et unuzed defaults az blanks.

M.B. Pleaze keep in mind that the ECT performs only bazic 04 checks while EMTS perfarms high-level Q4 checks which are
company zpecific and are based on a company's registration with EPA.

Therefore, it may be possible for a uger to succezsfully convert files to XML uzing the ECT but then
an upload to EMTS may fail

Dion't zhow thiz page anymore.
[f later vou would like thiz zee this dizplay then, on the Main Menu, select ShowFrontPage and unselect Don't Show,

Euit

On the start-up screen, the user has the option to click the checkbox beside "Don't show this page
anymore." This will cause the ECT to skip the start-up screen and open on the File Selection screen of the
version (Basic or Advanced) previously selected. To start the Advanced version, click the "Go" button
under "Advanced Version".

5.2 Selecting Files

After clicking the "Go" button, the File Selection Screen appears (see Figure 5-3).
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Figure 5-3: File Selection Screen

File  Help  File List Vieww  Show Front Page  Showlog  WinZip
Wwhelcome: wgo . Thiz application will format an E=cel or delimited file for conversion to 3ML. For questions concerning compatibilty refer to Helpdabout ECT.
Step #1 - If uzsing a delimited file zpecify delimiter. —
Start by putting your data in a compatible delimited format, Delimiters
The default method iz ta let thiz application figure out if it is a tab, comma, or bar delimited farmat. % Default ™ Tab " Comma
Othenwise, you may chooze your own delimiter.
" Bar " Other:
Thiz option i not needed i uzing an excel file, application will determine file type by it's extension.
Step #2 - Select File[s)
Select a Falder on the left panel and Filelz] on the right panel and click on the Process Filelz) button to process OR Select the Builld a Mew File buttan.
- Process
(1 Enor_Files # | [ Mame | Size | Madiied Abtribute E xisting
+ % Ef’f‘d—FﬁS 2 BuDeryTemplatesls 30720 3A10/2010 1056:054M A ekl
istory_Files -
423 Input_Files =| BupTemplate.xlz 27136 4N4/2070 4952 PM A Or
[ wal_Log % BuyTemplate2 slz 30,720 3A0/2010 10:56:05 Ak A .
+-(_] FinePrint filez = Build a Mew
=1 ML =| GenerateTemplatexl: 51,712 4742000 24352 PM A File
ormal —
[ My Google Gadaets % Retire T emplate. <ls 40,960 44752010 34952 PM A
1 My Music = SelTemplate.xls 33792 4N4/2010 F49E2PM A O
g My Pictures 2 SellemplateCancelsls 37,376 392010110027 PM A
My Videos = o .
-0 My Virtual Machines = SeparateTemplate.xls 39,424 474/2010 24352FPM A E it
[ Mew Falder
+-[_] PDF files
+-_7] TotalValidatorT ool 3
+-[_1] NetHood
3 PrintHood
[ PrivaclE
L1 Recent
1 SendTa
+- (7] Spark
+- (] Start Meru
Templates
8 Templat v
< | s
Files
Input File{z] Folder: |C:\Documents and Settingswgoky Documentsh\EMTS Coreeersion T ool [ECTJMnput_Files Set Path
*Good Filedz) Folder: |C:\Documents and Settings'wgoiby Documents\EMTS Corveerzion Tool (ECT)\Good_Files Set Path
**Bad File(s) Faolder : |E:\Documents and Settingztwwgothy Documentz\EMTS Coreeersion T ool (ECTMEmor_Files Set Path
Log File{s) Folder: |C:\Documents and SettingshwgoiMy Documents\EMTS Corversion Tool [ECT)Mal _Log Set Path
Histary File(s) Falder: |E:\Documents and Settingzwgotbdy Documents\EMTS Conversion Toal [ECT NHistory_Files Set Path
*Location of formatted output that has NO errors. “Location of formatted output that haz errors.
A

The user should select the desired file(s) and click the "Process Existing File(s)" button, or click the "Build a
New File" button without selecting any files. To select multiple input files, the user should press "Ctrl" on
the keyboard and click on all of the files to be processed. The input files must be either Excel files or text
files. If a text file is used as input, the delimiter should be specified (see "Step #1" in Figure 5-3 above). If
the file name contains the transaction type, the ECT will assume that the named transaction type is the type
to process and will go immediately to the File Processing Screen (Figure 5-4) when "Process Existing
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File(s)" is clicked. If the transaction type is not contained in the file name, the user will be asked to specify
the transaction type (see Figure 5-16).

5.3 Processing Files

The File Processing Screen is depicted in Figure 5-4. First, the user should complete Step #3, "Enter
Company Info". The required company information includes:

e User Login (case sensitive and must be the same as the EMTS login);
e Organization ID (EPA assigned, four-digit ID); and

e Submittal Creation Date.

In Step #4, a data grid displays the column headers and data from the input file.

Figure 5-4: File Processing Screen

[® GenerateTransaction - Processing file: GenerateTemplate.xls

Process  Rows  Columns  Help  Showlog  WinZip

[~ Step #3 - Enter Company Info Header Infomation ——————————————————————
= User Login: = Submittal Crestion Date: [2010-04-13 = | Submizsion Comment: #&pplication User 1D: [V 2gply Usar Lagin Value
" Organization 1D: Transmizzion ID: TED

' Step #4 - Select column to upload
Add New Empty Row | Copy Rowls] to New Rew(s) | Delete Row(s] | Set Columes to Recommended Defauls Import/Export Company Column Names ==> Show Legends ===

Salest the appropriate columns fram the drop-downs balave. Refer to the legand on the middle right 2 to whether fizlds ar2 required or not. Rows ¢an be sorted by clicking on the calumn header. Changes made will be reflectad in the new output file and
NOT on the input fle

Pradustion Fuel Category Batch Denaturant Equivalence RIN Import Fasility Genarate Drganization Generate Fa

o Pl €l FiesEs Eede Date Code Volume Walume Value Guantity Identifier Identifier Identifier

= +
| Required Figlds | CoProduct Fields - Up to 3 sats Feedstack Fields - Minimum = 1 s=t, Maximum = 3 zets
* FuelCade Fuel Code = CoPraductCade1 CaPraduct Code 1 - * FeedstackCods 1 Feedstock Code 1 -
= Batchivol - = 5
atchvolume Balch olume | CoFroductDetsilCommentTare 1 CoProduct Detail Comment Tent 1w Ri Indi 1 Biomass Indicator 1 -
* FuslCalegaryCod B = =
welCategaryCode Fuel Category Code CoFroduct Code? CoProduct Code 2 - * FeedstockVolumea1 Feedstock Wolume 1 >
* FroductionDats ” = = =
ceicionbals) Froduction bate = CoFroductDetalCommentTent2 CoFroduct Detal Comment Tent2 v * Feedstock Measure Code1 Feedstook heasure Code 1 -
* FiocessCode Frocess Code - = o —
i - CoPraductCode3 CoProduct Code 3 - Fesdstock Detail Comment Teut 1 Feedstook Detall Comment Tewt 1
= RINGuantity RIN Quantity - =
. — CoProductDetailCommentText3 CoProduct Detsil Comment Tert 3 - FesdstockCode2 Feedstock Code 2 -
GenerateFaciltyldeniifier (Generate Facilty Identifier - q 3
) = FenewableBiomassindisator2 [Feneabie Biomass ndicatorz v |
EatchHumberText Batch Number Test -
I~ * FeedstockYolume? Feedstock Wolume 2 -
" Optional Fields Eo———— = * Fesdstock Messure Code2 Feedstock heasure Cade 2 -
DenaturantVolume — -
Equivalence¥alue Equivalence Yalue - Feedstock Datail Commenit Text2 Feadstock Detail Comment Test 2 v
Generate Diganizationldentifier Generate Organization Identifier - * FeedstackCoded Feedstock Code & -
TranssctionDetsilCommentText Transaction Detail Comment Test - * RenewableBiomassindicator3 |Renewable Biomass Indisator 3 R
ImportF aciitylderifier import Facilty (deniifer - it Tt Feedstock Valume 3 =1

* Feedstock Measure Codad Feedstock Mezsure Code 3 -
* Feedstock Detail Comment Text3 Feedstock [etail Comment Text 3 -

A1l Remaining Fields

|

Step #5 - Process And Write to XML File

Status

Output File Options | Exit/Stop Processing

Frocess File

Finished Loading Input Data.1 data recards read

Progress:
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The File Processing screen indicates whether a field is required, conditional, or optional using color-coded
labels (defined in the legend). Additionally, a set of drop-downs which display allowed values is included
to the left of the legend. Due to space limitations while processing generate transactions, you must click the
"Show Legends" button to display the legend and the allowed values.

5.4 Mapping User-specified Column Headers

Below the data rows, there is an area where the fields that will be written to the output XML as labels need
to be mapped to the appropriate column headers. The tool has the ability to set these drop-downs to the
"recommended defaults”. These defaults are the column headers used in the basic templates provided by
EPA. If the user is using these templates, setting the columns to the recommended defaults would be the
easiest way to map the data.

First, click the "Set Columns to Recommended Defaults” button (see Figure 5-5).

Figure 5-5: Selecting Recommended Default Headers

Step #4 - Select column to upload
Add Mew Empty Row Copy Rowfz] to New Row(s] Delete Row| | Set Columns to Recommended Defaults ImportfExport Cor

Select the appropriate columns from the drop-downs below. Refer to the legend on the i er fields are required or not. Fow,

MNOT on the input fila.

The drop-downs will be populated with the recommended default headers (see Figure 5-6), and will match
the column headers of input files that use the recommended defaults (see Figure 5-7).

Figure 5-6: Drop-downs that Must Match the Columns

Required Fields Optional Fields
* Transaction Parther Organization ldentifier |T'3"53°"°“ Partner Organization Identﬂ Batch®olume IBatch Holume ﬂ
= Aszighment Code Assignment Code - RINPricesmaunt RIM Frice Amaount -
* FuelCoda IFUEl Code j Tranzaction Detail Commeant Taxt |Transaction Datail Comment Text ﬂ
* RINGuantity |RIN Quantity ﬂ FTONumber |F'T[:I Hurmber ﬂ
* Trahzaction Partner Organization ame |Transaction Fartner Organization Mam ﬂ Gallon Frice Amount |'33"0|'l Frice Amaunt ﬂ
* RINYaar |R|N Year ﬂ Gernerate Organizationdentifier |GEHEI3IE Organization Identifier ﬂ
* BuyReasonCode |Bu_-,I Reazon Code ﬂ BatchNumberTest |3310h Hurmber Teaxt ﬂ
* TransactionDate |Transactinn Date ﬂ Generate Facility [dentifisr |Generate Facility Identifier ﬂ
Supporting Document Fields - Up o 2 sats
SupportingDocument Text 1 |Supporting Docurment Text 1 ﬂ Al Remaining Fislds | ﬂ
SuppartingDocument NumberText 1 |Supporting Document Mumber Text 1 ﬂ
SupportingDocument Text2 |Supporting Dacument Text 2 ﬂ
SuppertingDocument MumberTau2 |Supporting Document Number Text 2 ﬂ
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Figure 5-7: Matching Default Columns to Labels

& BuyTransaction - Processing file: BuyExample. xls

Process  Rows  Columns Help Showlog Windip

|—Step #3 - Enter Company Info
= Uzer Login: |ﬁ = Submittal Creation Date: |2u104324:|1 Fubmission Comme
|‘ Organization 10 I

— Step #4 - Select column to upload

Add News Empty Raow | Copy Row[s] to New Row[s) | Delate Row(s) | Set Colu

Selact the appropriate columns from the drop-downs below. Refer ta the lagend o the n
MNOT an the input file.

Transaction Partner Transaction Partner
Organization Identifier Organization Hame

Transaction Partner Organization Ident -

If the recommended column headers are not used in the input file, the user will need to select the
appropriate column headers in the drop-down menus. In Figure 5-8, a column header of "Trade ID" was
used in the input file for the Transaction Partner ID. This value must be selected in the drop-down menu
next to the "TransactionPartnerOrganizationldentifier" field.
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Figure 5-8: Matching User-Defined Column Headers to Labels

E®l BuyTransaction - Processing file: BuyExample.xls

Process  Rows  Columns Help  Showlog WinZip

|—5tep #3 - Enter Company Info
*® User Login: |EPa = Submittal Creation Cate: |2IZI1IZI-IZIZ-U1 Submiszion Comme
|' Organization |0 I

— Step #4 - Select column to upload

Set Colun

Add News Empty Row Copy Rows] to New Rowls) Deleta Row(s]

Select the appropnate calumns from the drop-downs below. Refer to the legend on the m
MNOT on the input fila.

-
Transaction Partner RN Bat
* ( Trade ID ) Organization Hame Quantity Wal
1 gl " NEPA Fuels 2000

"~ Reguiied Fisl

Tranzaction Parthier Organization ldentifie 1 Partner Org

rSl.||:-|:u:-rtin5| Cracument Mumber Tewt 1
Supporting Cocument Number Test 2
Supporting Document Text 1
Supporting Cracument Test 2

ansaction Date
saction Detail Comment Text
Tran®action Partner Organization N
Buy Reason Citem————

- o - L}

= AzzignmeniCode
* FuelCode

* RINGuantity

* Tranzaction Partner Organizationlame

= RIN“=ar

* BuyReasonLCode

Note that information that is manually written into the data grid does not modify the input file. To save this
information to an Excel spreadsheet, the user must select the Excel file type by selecting the "Output File
Options" button under "Process and Write to XML File" near the bottom of the screen.

For required fields, a column name must always be chosen from the corresponding drop-down list. For
conditional fields and optional fields, selecting a non-null column name from the corresponding drop-down
list indicates that the field should be included in the output XML. Otherwise, the field will not be included
in the output XML, even if data for this field is visible in the grid.

51



EMTS Conversion Tool

5.5 Importing/Exporting User Defined Column Names

The user can optionally select to export the user-defined column names for later use. This can be done
either before or after the "Process File" button has been clicked. To export the column names, click the
"Import/Export Company Column Names" button (see Figure 5-9).

Figure 5-9: Import/Export Company Column Names Button

& BuyTransaction - Processing file: BuyExample.xls

Process  Rows  Columns  Help  Showlog  WinZip

[~ Step #3 - Enter Co iy Info

' User Login: |epa = Subrmittal Creation Date: |2010-02-01 Submission Comment:
|’ Organization |0 I

— Step 4 - Select column to upload

Add Mew Empty Row | Copy Row(s] to Maw Row(z] | Delate Rowls) | Set Columns o Recommended Defaults | Impart/Export Company Column Mames

Select the appropriate columns from the drop-downs below. Refer to the legend on the middle right as to whether fields are required ar nat. Rows can be sarted by clicking on the column header. C
NOT an the input file.

# Trade ID Transaction Partner RIN Batch Fuel Assignment RIN Buy Reason RIH Frice
fade Organization Name Quantity Wolume Code Code “ear Code Amount
1 099 EPA Fuels 2000

The Company Column Names dialog box will be displayed (see Figure 5-10).
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Figure 5-10: Column Name Import/Export Screen

t8 Company Column Names

Exit  Options Help  ShowLog

Ewport Mew Profile | Export ko ERisting Profile Delete Profile Irmpart Profile E xit

A

After clicking the "Export New Profile" button, the user will be prompted to specify a name and location for
the profile (see Figure 5-11).

Figure 5-11: Saving Profile with User-Defined Column Names

Change the name if desired

Prafile File Mame

Once this profile has been created, it can subsequently be imported by clicking the "Import/Export
Company Column Names" button. The saved profile will be displayed on the Company Column Names
screen (see Figure 5-12).
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Figure 5-12: Company Column Names Screen with Saved Profile

Company Column Mames E]E]

Exit  Options Help  ShowLog

C:\Documents and Settingshwgoihy Docurments\EmtsConversionT oolvGenerate Tranzaction200911371 4440.ini

Ewport Mew Profile Export ko ERisting Profile Delete Profile Irmpart Profile E xit

A

The user can then select the profile and click "Import Profile". This will load the saved column names into
the drop-downs used for mapping. Alternatively, the user can click on "Export to Existing Profile" to
overwrite the previously saved profile with new user-defined column headers.

5.6 Output File Options

Once the column headers are selected and the user information is complete, the user can adjust the ECT
default settings. The ECT uses the following default settings when processing files: the output file is an
uncompressed XML file, and the output file name is formatted as "TtOrgld_YYYY-MM-DD-HH-MM-SS"
where "Tt" is the transaction type (i.e, Generate) and "Orgld" is the four-digit ID entered in the
"Organization ID" field. To change these default settings, the user should click the "Output File Options"
button (see Figure 5-13).

Figure 5-13: "Output File Options" button

Step #5 - Process And Write to XML File

Statuzs
Output File Options Exit/Stop Frocessing
Frocess File

Progress:

Firizhed Loading Input Data.3 data records read.
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On the Formatted Output File Options screen (see Figure 5-14), the user can specify the output file type,
compression, and file name. To specify the file name, the user should check the checkbox to override the
default name and then enter a new file name. The ECT automatically appends the date and timestamp of
the file being processed to the end of the new file name. Once a user updates the Formatted Output File
Options screen, the updates become the default setting for subsequent file conversions and remain so until
the user goes back to the Formatted Output File Options screen and changes the settings.

Figure 5-14: Formatted Output File Options Screen

Formatted Output File Options |Z||E|r>__<|

File type Xkl iz the OMNLY option required for submizzionfranzmizzion

Filz Tupe(z]
¥ =ML - This iz the OMLY option required for submissiontransmission
[ Excel - For your use only, not to be ransmitted [if transmitted, it will be ignored.)
[ Test -For your uze only, not to be transmitted [if transmitted, it will be ignored.)

File Compression [using Wingip32)
{* Do Mot Commpress any Files
" Compress only the =ML File for Made SubmisziondTransmizzion
" Compress All Dutput File Types Selected Above (ML, Excel, Test] - Itiz MOT necessany to include Excel or Text in the compression.

Oweride Output File Mame

¥ The time stamp will still be appended, EMTS does not allow spaces in the file name.

Owerridden File Mame: |BatctheGenerate|
Do MOT include the Folder [Path] name. The "Good Files" folder iz assurmed.

Other File Dption(z]
[ Use Recommended Names for Column Headers. Test or Excel file only]

[ Display Processed File
Ok

A

After specifying the output file options, the user should click the "Process File" button. Note that if multiple
files have been selected for processing, only one file is processed at a time. In this case, a "Next file" button
will be visible next to the "Process File" button (see Figure 5-15). The user should first click the "Process
File" button, verify that the file processes successfully (see the Results of File Processing section in this
Quick Guide), and then press the "Next file" button.
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Figure 5-15: "Next file" Button

Step #5 - Process And Write to XML File

Status
ExitiStop Frocessing

Output File Options

Frocess File (Next file j)
ey

Progress:

Finished Loading Input Data.S data records read.

5.7 Creating New Files

If the "Build a New File" button is clicked on the Start-up Screen (see Figure 5-2) or the File Selection
Screen (see Figure 5-3), a screen will appear asking the user to specify the transaction type (see Figure 5-
16).

Figure 5-16: Selecting the Transaction Type

&®l Choose the Transaction Type B

Select the tranzaction type from the drop-down pick, lizt below for file:

Select Tranzaction Type:
=l

Enter Skio this file |

A

Once the user selects the transaction type and clicks "Enter," the File Processing Screen appears (Figure 5-
17).

56



EMTS Conversion Tool

Figure 5-17: File Processing Screen

iB) GenerateTransaction - Processing file:

Praocess  Rows  Columns  Help

Showlog  WinZip

‘ = Organization |0

[~ Step #3 - Enter Company Info
= User Login: || * Submittal Creation Date: [2010-0418 > | Submission Comment:

*applization User 1D:

Transmiszion ID: TBD

" Header Infomation

W Apply User Login \alue

I~ Step 4 - Select column to upload

Add New Empty Rows | Copy Rows) to New Rowls] | Delete Row(s) |

=== Show Legends <==

HOT an the input fila.

Select the sppropriste columns from the drop-downs below, Refer to the legend on the middle right a5 to whether fislds are requited or not. Rows san be sorted by dlicking o the column headsr. Charges mads wil b reflected in the mew output file and

# “Fuel Code | *Frocess Code
Date

“Froduction

“Fuel Gategory “Batch Denaturant
Code Walume Wolume

Equivalence
Walue

“RIN
Quantity

Transaction Detail
Comment Tesxt

Impart Facility
Identifier

Generate Drganization
Identifier

1 -l -l

4

Ll

| _x||z010-0818

Le Lo

| Required Fields
* FuslCods

* Batchvolume
= FuelCategory Code
* ProductionDate

* ProcessCode

= RINGuantity

* GenerateFasilityldentifier

| CoProduct Fields - Up to 3 sats
CoFraductCode

CoFraduct DetsilCommentText 1
CoFroductCode2
CaFreductDetsil CommentTent2
CoFraductCode3

CoPFreductDetail CommentText3

Fesdstock Fields - Minimum = 1 zet, Maximum = 3 zats

* FeedstockCodal

* RenewableBiomassindicatar
* Feedstock¥olume1

*® FeedstockMeasure Cada1

* FeedstackDetail Comment Test

* FeedstockCoda2

* RenewableBiomaszindicatar2

= BatchNumbarTaxt
* FeedstackiolumaZ

| Optiohal Fizlds * FeedstockMeasure Code?

DenaturantVolime o .
FeedstackDetail Comment Text2

EquivalenseValuz
* FeedstockCoded

GenerateChganizationldentifier

TransastionDetail CommentText RenewableBiomassindicator3

Impont Fasiity Identfier = FeedstockVolume3

* FeedstockMeasure Code3

* FeedstockDetail Comment Tent3

Step #5 - Process And Write to XML File

Status

Output File Options ExitiStop Proceszsing

Procass File

Progiess:

Columns set to Recommended Dafault=

Note that in this version of the File Processing Screen, there are no drop-down menus with column headers,
since the default column headers will always be used when the user elects to build a new file.

The user should first fill in the "Enter Company Info" portion of File Processing Screen. The company
information required includes:

e User Login (case sensitive and must be the same as the EMTS login);
e Organization ID (EPA assigned, four-digit ID); and
e Submittal Creation Date.

Under the "Enter Company Info" section, a data grid is displayed. The user should enter the transaction
data in the grid and click the "Process File" button.
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5.8 Results of Processing

If processing is successful, the screen will display a message that reads "records were successfully
processed. Formatted to: XML file" (see Figure 5-18).

Figure 5-18: A Successfully Processed File

Step #5 - Process And Write to XML File
T
Output File Options Exit!Stop Processi Proceszzing Data. Appras Records to be praceszed = 2
Firizhed processing Input Data. Records proceszed = 2. 2 recards were suceessfully praceszed.

Farmatted to: XML file,
Compreszzed ta: Mo compreszsions were selected.

Fraceszz File

Progress:

Upon successful processing, the output XML file is written to the following directory:
C:\Documents and Settings\ <user>\My Documents\EMTS Conversion Tool (ECT)\Good_Files
If processing is not successful, the screen will display a message that includes, "Missing or incorrect value

for required element(s) in record(s): <...>,refer to columns marked". In addition, the appropriate cell(s) in
the data grid will change color to indicate where the error has occurred (see Figure 5-19).
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Figure 5-19: Indication of Error in File

" *Fuel FProcess *Praduction *Fuel Categony “BHatch [renaturant Equiwvalence FRIM
Code Code L ate Code Volume Volume Walue AmoL
1 B 200 2009-12-02 40 + - 1.0 1900

4

" Required Fields
* FuelCade

= Batch'alume

* FuelCategary Code

* ProductionDate

* ProcessCode

* RINGQuamtity

* Generate Facility ldentifier

* BatchMumber Text

Fuel Code

Batch ‘olume

Fusl Catagory Code

Froduction Date

Frocess Code

RIN &mount

Generate Facility [dentifier

Batch Mumber Teut

KN N K 0 K

" Optiohal Fields
Denaturantalums

EquivalerceYalus
Gererate Organiz ation [dentifizr

Transaction Datail Comment Teaxt

Impart Facility |dentifier

Al Remaining Fields

Denaturant ‘WYolume

Equivvalence Walue

Generate Organization [dentifier

Tran=zzction Cetail Comment Text

L |

" CoPraduct Fields - Up to 3 sets

CoFroductCode1
CoFroductolume1
CoFraductMeasure Code
CaFroduct Detail Comment ket
CaProductCade2
CaFroductalumel
CaFroducteasureCade2
CaProduct Dietail Camment Tex
CaProductCade3
CaProductalume3
CaProducteasureCade3

CaProduct Detail Comment Texts

ICoProduct Code 1

ICoProduct “olume 1

ICoProduct bdeasure Code 1

ICoProduct Dretail Comment Text 1

ICoProduct Code 2

ICoProduct “olume 2

ICoProduct bdeazure Code 2

ICoProduct Dretail Comment Text 2

ICoProduct Code 3

ICoProduct “olume 3

ICoProduct bdeazure Code 3

N N I N R KN

ICoProduct Dretail Comment Text 3

4

K [EN[EX KRN

Import Facility ldentifier

K

~Step #5 - Process And Write to XML File

Output File Options

Exit!Stop Frocesszing

1

Status
Mizzing or incorrect value for requir

Pracess Filz |

Frocessing Data. Appros Records

ed elemant(s] in record[z): ¥ refer to columns marked
to be processed = 1

Finished processing Input Data. Records processed = 1.

1 records were found with errars, these files zan not be loaded to the server.

The ECT maintains a log file, which can be used to view additional descriptions of the errors if processing is
unsuccessful. Clicking the "Show Log" button at the top of the file processing screen displays the log file in
the log viewer (see Figure 5-20).

59



EMTS Conversion Tool

Figure 5-20: Errors Reported in Log File

CoPraduct Detail Comment Text 1. CoProduct Code 2, CoPraduct Detail Comment Text 2, CoProduct Code 3, CoProduct Detail Comment Text 3,

INFO: 0} -BAAA201011:20:07 P

INFO: o Input File Successtully Opened

INFO: 1o

INFO: {0

INFO: i Finizhed Loading Input Data.1 data records read.

INFO: {0

INFO: 10

IMFO: {0} Input file: “GenerateT emplated xls <3<x <>

IMFO: 10}

INFO: i =

INFO: 10}

IMFO: {0 Process record # 1

EFRFR : i1} Element Mame of Batch Yaolume iz miszing . Column Mame = Batch Yolume. Data Grid Column #6

INFO: EEIE Element Mame of Feedstock Code 2 value iz empty . Calumn Mame = Feedstock Code 2. Data Grid Column #20 v

3] | e
Frint Log Open Anather Log E xit ;

This viewer includes buttons which allow the user to print the log and to select another log file for viewing.
Clicking "Exit" closes the log viewer.

If a selected input file is not successfully processed, the ECT will still attempt to create an output XML file.
This file will be located in the following directory:

C:\Documents and Settings\<user>\My Documents\EMTS Conversion Tool (ECT)\Error_Files

Only the data rows with no errors will be written to the output file. Data rows that contain errors will not
be converted to XML.

5.9 Processing Multiple Files

If the user chooses to process multiple existing files and wishes to process the next file in the batch, the
user should click "Next file". as indicated in Figure 5-21. Before processing the next file, the user will have
to re-enter the Organization ID and the Submittal Creation Date. Also, if the input files do not use the same
column headers as the default Excel templates created by EPA, the user may have to re-specify the column
headers in the dropdown menus. Note that the "Next file" button will be present for all files except the last
one in the batch.
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Figure 5-21: Processing Next File
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